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What is My Planner? 
 
My Planner allows you to plan courses based on 

your curriculum of study for an individual term,  

multiple terms, or for your entire program of study.  

Along with My Academic Requirements, you can 

view, add, and maintain the courses you need to 

take.  Furthermore, My Planner allows you to enroll 

in specific classes from your planned courses 

when you are ready. 

 

Getting Started 

 
From the Student Center page, under Academics, 
click on the “Plan” link or “Academic Planner” 
under the dropdown. 
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Adding courses to My Planner 

 
You can add courses to My Planner using: 
 

Browse Course Catalog 

Plan By My Requirements 
 

Adding courses using Browse Course Catalog: 
 

Click on                                          . 
You can look for a specific course by clicking on 
the alphabetical links at the top of the page. 

 
 
 

Once you are on the page of the course’s 
subject code, you can either scroll to the 
course’s subject code and click on      to view 
the specific courses or                            
headings. 
Click on the checkbox       to select the course/s 
you want to add to the planner.  Below, you 
have selected MKTG 341 and MKTG 345. 
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Scroll back up and click                                . 
You will see the following message: 

 
 
 

Click the “my planner” tab at the top of the page 
to return to the My Planner page. 
Notice that the courses have been added. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adding courses using Plan By My Requirements: 
 

Click on                                          . 
My Academic Requirements will appear. 
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Scroll down to a course that you plan to take.  
Most likely, you will choose a course without a 
status such as the one below. 

 
 
 
 
 
 
 
 
 
 

Click on the course description (see above). 
Click on “add to planner” (see below) 

 
 
 
 
 
 
 
 

You will see the following message: 
 
 
 

Click the “my planner” tab at the top of the page 
to return to the My Planner page. 
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Maintaining courses in My Planner 

 
By default, the courses you have just added will fall 
under the “Unassigned Courses” category.   
 
 
 
 
 
 
 

To move your course/s to a particular term, click 
on the checkbox      next to the course/s. 

 
 
 
 
 
 
 
 
 
 
 

Choose the term, and click              . 
You will see the message below: 
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Scroll down and you will see that the courses 
have been added to the correct term.  

 
 
 
 
 

You can further delete the course/s from your 
planner.. 

 
 
 
 
 
 
 
 
 

..or move them to other terms. 
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Enrolling in classes from planned 

courses 

 
To enroll in a course from the planner, click on 
the course description. 

 
 
 
 

You will see the page below.  Click on “view 
class sections” and then scroll down. 

 
 
 
 
 
 

The first term the course was offered will 
default— just change the Terms Offered to the 
term you want to enroll. 
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Click                          . 
Click on the “select” button next to the class in 
which you would like to enroll (see below). 

 
 
 
 
 
 
 
 
 
 
 

Verify Enrollment Preferences and click “Next”. 
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The below message will appear.  Follow 
message directions to enroll from Shopping 
cart. 

 
 
 
 
 
 

Click checkbox     to select the class (see 
below). 
Click on the “enroll” button.            

 
 


