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What is My Planner?

My Planner allows you to plan courses based on
your curriculum of study for an individual term,
multiple terms, or for your entire program of study.
Along with My Academic Requirements, you can
view, add, and maintain the courses you need to
take. Furthermore, My Planner allows you to enroll
in specific classes from your planned courses
when you are ready.

Getting Started

From the Student Center page, under Academics,
click on the “Plan” link or “Academic Planner”
under the dropdown.

Favarites  Main Menu > Self Service > Student Center

i's Student Center

Two ways to get into My Planner
~ Academics n
r Acan
@ You are not enrolled in classes.
enrollment shopping cart >
Adding Classes during Change of Schedule: n
If space is available in classes that do not reguire 200°
epartment or instructar consent, you may register online. Spri
or courses that are closed or require consent, contact the
Academic Planner cadernic Departrent.
Academic Reguirements
Annlv far Gradnatinn —
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Adding courses to My Planner

You can add courses to My Planner using:

. Browse Course Catalog
. Plan By My Requirements

Adding courses using Browse Course Catalog:

. Click on BrROWSE COURSE CATALOS .

« You can look for a specific course by clicking on
the alphabetical links at the top of the page.

BCDEFGHIJHKLMNOP GRS TUVWXY Z
012 3456789

« Once you are on the page of the course’s
subject code, you can either scroll to the
course’s subject code and click on > to view
the specific courses or ExPAND ALL
headings.

« Click on the checkbox [+ to select the course/s
you want to add to the planner. Below, you
have selected MKTG 341 and MKTG 345.

% MEKTG - Marketing-MKTG

Course _ *Typically
Select Nbr Course Title Offered
Eall, Spring &
~ 341  PRINCIFLES OF MARKETING Fall, Spring &
sSummer
DEPARTMENT HONORS PRINCIPLES .
a4z Fall & Spring
- 342 S MARKETING Fall & Sprin
~ o4 MANAGING INTEGRATED MARKETING Fall, Spring &
222 COMMUNICATIONS Summer
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. Scroll back up and click AED TE FLANNER
« You will see the following message:

@ MKTG 341, MKTG 345 have been added to your Planner.

. Click the “my planner” tab at the top of the page
to return to the My Planner page.
« Notice that the courses have been added.

My Planner

Add courses to Planner using: BROWSE COURSE CATALDG FLaw By Wlv REQUIREMENTS |

Delete all courses in Planner: DELETE ALL |

*Courses not typically offered in the same term each year are left blank in this colurnn. Far more

infarmation on a specific course, please contact the Academic Departrment or check the Schedule
of Classes.

~ Unassigned Courses

P . *Typically
Select |Course Description Prereq |Units Offered Delete
PRIMCIPLES OF Fall, Spring &
m  euers e MARKETING xes 300 Surnmer i}
MNG INTEGRATED Fall, Spring &
[T |MKTG 345 |5aRRETING Comm = Surnmer i

Adding courses using Plan By My Requirements:

. FLan By My REQUIREMEMNTS
Click on

. My Academic Requirements will appear.




. Scroll down to a course that you plan to take.

Most likely, you will choose a course without a
status such as the one below.

¥ znd level

Not Satisfied: Second Level Foundation,

Click here.

® Courses: 4 required, 1 taken, 3 needed

ART 205 THE HUMAN FIGURE Fall & Spring
BRT 229 PAINTING I 3.00  Spring 2007 A (&)
ART 241 SCULFTURE 300 ]

ART 329 PAIMTIMG IT 3.00

|@ 1-4 of 4

« Click on the course description (see above).
« Click on “add to planner” (see below)

Course Detail

Return to My Academic Reguirements

ART 241 - SCULPTURE I

Course Detail

Career Undergraduate M‘
Units 3.00 add to planner
Grading Basis Undergraduate This course is in your plz
Course Components Laboratory Reguired e Vel (el B9

« You will see the following message:

Qf) ART 241 has been added to your Planner.

. Click the “my planner” tab at the top of the page
to return to the My Planner page.
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Maintaining courses in My Planner

By default, the courses you have just added will fall
under the “Unassigned Courses” category.

~ Unassigned Cou

— : *Typically
Select |Course Description Prereq |Units Offered Req |Delete
[T |arT 241 SCULPTURE I yes |3.00 ~ o (i
PRIMCIFLES OF Fall, Spring &
I |MKTG 341 |G pETING yes |3.00 Summer o
MHG INTEGRATED Fall, Spring &
[T |MKTG 345 |\ eeTinG comm YIS, |Gk Summer a

« To move your course/s to a particular term, click
next to the course/s.

~ Unassigned Courses

on the checkbox ¥

. : *Typically
Select |Course Description Prereq |Units Offered Req |Delete

[T |arT 241 SCULPTURE I yes |3.00 ~ o (i
PRINCIPLES OF Fall, Spring &

[ —_——— 0

Vo |MkTG 341 | ETING ¥es |3.00 Summer i}
MHG INTEGRATED Fall, Spring &

Vo MkTG 345 \GapeTing comm des |8y Surnmmer a

Move selected courses to Terml

El

I'I'lDUE-'l

' Fall 2009 Fall 2012 h
Mini 2012
Mini 2013

Spring 2012
Summer 2011

Find: Ilawsuit A et @ Pravinns o7 Hinhlinkk allﬁﬂ”&%&.—?—n—mnm

« Choose the term, and click

move |

« You will see the message below:

H rnd AF nAne.

J MKTG 341, MKTG 345 have been moved to Fall 2011.




« Scroll down and you will see that the courses
have been added to the correct term.

~ Fall 2011

Select |Course Description Prereq |[Units ;:f!:al::-:::"? Delete
O [wowa |EbOEESCE i oo [clhsomnes [y
M |ross  [micimccnsee s fpoo  [lhsemes |

« You can further delete the course/s from your

. : *Typically
Select [Course Description Prereq Units Offered Delete
FRINCIPLES QOF Fall, Spring &
™ |mKTG 341 MARKETING MEE |80 Summer
MMG INTEGRATED Fall, Spring &
v He e .
W |MKTG 345 |5 RRETING COMM res |00 Surnmer i

~ Fall 2011

P -
Select |Course Description Prereq |Units DI;;I:::"Y Delete
MG INTEGRATED Fall, Spring &
| r ‘MKTG 45 |MARKETING COMM yes ]300 Surmer o

..or move them to other terms.

P -
Select |Course Description Prereq |Units el Delete
Offered
MMG INTEGRATED Eall, Spring 2
v MAG INTEGRATED
‘ M ‘MKTG i ‘MARKETING COMM ‘ yes ‘3'00 Summer ‘ﬁ
Move selected courses to Term|
move |
Fall zo1z
Mini 2012
i i 2013

T Spring 2012

Select |[Course

Description

Prereq

Units

*Typically
oOffered

Delete

‘ I ‘MKTG345 ‘

MMG INTEGRATED
MARKETING SOMM

| ¥es ‘S.UD

Fall, Spring &
Summer
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Enrolling in classes from planned
courses

« To enroll in a course from the planner, click on
the course description.

L : *Typically

Select |C D t P Unit R Delet
elec ourse escription rereq nics offered eq elete

‘ I ‘ART 241 [SCULPTURE T | | yes ‘3.00 ‘_ ‘0 ‘ﬂ

« You will see the page below. Click on “view
class sections” and then scroll down.

ART 241 - SCULPTURE I

Course Detail

Career Undergraduate
Units 3.00 This course is in your planner

under Term({s) Fall 2011,
Grading Basis Undergraduate

« The first term the course was offered will
default— just change the Terms Offered to the
term you want to enroll.

Course Schedule _Term changed to Fall 2011

Terms Offered I Fall zo11 ;l show sections |

@ You are not eligible to enroll in term Fall 1972 at this time.




« Click show sections |
. Click on the “select” button next to the class in
which you would like to enroll (see below).

.Open DCIosed A W ait List

sections for Fall 2011

viewall Hi1-2q2H

Section Session Status
Days Start End Room Instructor Dates
. . . 08/31/2011 -
TuTh 9:00AM  10:50A8M  CAZ010 Leigh Maddox 12/71/2011
Section Session Status
002-LAR (7503 1 @ select |
Days Start End Room Instructor Dates
. . H - 08/31/2011 -
MoWwe :00AM  10:50AM CAZO0L10 Christopher L. LaVoie 1272172011

« Verify Enroliment Preferences and click “Next”.

My Planner

Add to Shopping Cart - Enrollment Preferences

Fall 2011 | Undergraduate | Towson University

ART 241 - SCULPTURE I

Class Preferences

ART 241-001 Lahoratory.l]pen Grading UNDERGRADUATE GRADING
Units 3.00

Session Regular Academic Session

Career Undergraduate

Enrollment Information

® ART 241 requires a grade of C
(2.0) ar higher in ART 104, Major
or minor in ART, ARED or ARTH.

CaNCEL FREvIOUS || MEXT |

Section | Component Days & Times Room Instructor Start/End Date|
TuTh 9:004AM - q 08/317/2011 -
001 |Laboratary 10:504M CAZ010 Leigh Maddox 1242142011
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« The below message will appear. Follow
message directions to enroll from Shopping
cart.

My Planner

Course Detail

Q/ ART 241 has been added to your Shopping Cart.

To enroll in classes from your Fall 2011 Shopping Ca |

« Click checkbox ¥ to select the class (see
below).
« Click on the “enroll” button.

Fall 2011 | Undergraduate | Towson University change term |

O o A
Add to Cart: Fall 2011 Shopping Cart
Enter Class Nbr Select|Class DaysfTimes Room Instructor |Units Status

ART 241-001  TuTh 9:004M -
enter | Rﬁoz: 10:50AM Cazol0 L. Maddox zo0 @

Find Classes

. for selected: |
@ Class Search 1. Click checkbox to delete m
€ My Planner select class. '

search | 2. Click to enroll.
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