2012 Homecoming Committee Application

Name      _______________________________________  TU ID Number ______________

TU Email _______________________________________


Phone Number __________________________________  Class Standing ______________ 

How did you hear about the Homecoming Committee?

Daily Digest?
     


Friend?


 
Towerlight?   



Other?
(please list) _________________________
Please submit typed responses to the following questions and attach them to this application.  

1. Why are you interested in being part of the Homecoming Committee?  (If you are a returning member, why do you want to be a part of Homecoming again?)
2. What new and innovative ideas do you have for TU homecoming? How would you improve upon the week’s events?

3. What role do you see yourself playing in the 2012 Homecoming Committee?
4. What experience do you have planning student or campus events? Be sure to include special skills you may have.
Co-Curricular Activities (Include Greek Affiliation)

Dates



Position Held

 
Organization 

	
	
	
	
	
	

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 


Additional Questions 

Are you available Saturday March 10th and Sunday March 11th?




YES 

NO 

UNSURE

Are you available to attend Homecoming meetings on Wednesday evening at 5pm?




YES 

NO 

UNSURE

Will you be in Towson this summer?




YES 

NO 

UNSURE

Will you be available to help with homecoming over the summer months?




YES 

NO 

UNSURE

Do you wish to be considered for a Director position?   

 YES 

NO 

       If yes, which area? ( please circle which area interests you)

     Chair 
Vice Chair

Events Director            Assistant Events Director
 
Marketing/Publicity Director   
Assistant Marketing Director   
       Royalty Director
*If you are interested in being considered for a director position, please see the additional pages for descriptions and responsibilities for each position.  For whatever director position, or positions you are interested in please submit a brief response on why this particular interests you.
Homecoming Committee Expectations:

· It is expected that TU Homecoming Committee members attend scheduled meetings. The dates for the meetings for the spring semester will be Wednesdays at 5pm in the University Union Room 305.  The first meeting for the semester will be March 7th.  Members should expect at least one mandatory meeting per week, with the exception of the Wednesday of Spring Break week.  All members are expected to attend the Homecoming retreat which will be scheduled over the weekend of March 10th/11th.  
Important Dates to Remember:

Applications are due to the Office of Student Activities no later than 12 p.m. Friday, February 17th.  Please drop off applications with Kathy Mosier in the OSA.
Notification of interview selection will take place on Friday, February17th.  Candidates will receive a phone call Friday afternoon to schedule an interview.  Please make sure you are available.  
Interviews for selected candidates will be the week of February 20th.  Interviews will take place February 20, 21, and 22.   

Candidates will be notified no later than February 27th of their status for the various positions.
Homecoming 2012 is September 22nd!!
FOR MORE INFORMATION CONTACT: 
Chris Rindosh, Coordinator of Student Organizations and Homecoming Adviser

410-704-4317

Or e-mail crindosh@towson.edu
Homecoming Executive Director Position Descriptions and Responsibilities
Chair

*Provide overall direction and guidance for the Homecoming Committee

*Represent the Homecoming Committee to both the University and Towson community

*Plan and lead all Homecoming Committee meetings

*Plan and lead all directors meetings

*Create the overall vision and plan for the Homecoming retreat

*Provide guidance and support to directors

*Set up 1:1 meetings with directors if necessary

*Meet regularly with Homecoming Committee advisors.

*Render major decisions on behalf of the Homecoming Committee

Vice Chair

*Fill in for the Homecoming Chair when he or she is unable to fulfill duties (ie. Lead meetings, attend university wide meetings, etc.)

*Maintain attendance records for all meetings and events

*Follow up with students who are absent and inform the chair of members consistently absent

*Keep track and tally Homecoming points for the week

*Coordinate judges for each of the Homecoming events

*Create internal initiatives and bonding activities for Homecoming Committee members

*Coordinate all volunteers for Homecoming Committee activities and events (ie. Volunteers for involvement fair, tabling, etc.)

*Responsible for being a motivator and keeping Homecoming fun.

*Provide assistance to chair with supporting directors as necessary

Director of Events

*Help the Homecoming Committee reach a consensus for the week of events and then select events

*Leading the events committee

*Execute all Homecoming Committee events (excluding royalty)

*Delegate tasks to events committee members to plan each of the Homecoming events

*Provide support to members and follow up with members about their responsibilities

*Check in with the Chair on happenings within the events committee and any concerns
*Coordinating events that reflect positively on the Homecoming Committee and that committee members can take pride in

Assistant Director of Events
*Assist the director of events in all of their duties
*Lead events committee meetings in absence of the events director

*Coordinate creation of events outlines and description

*Work 1:1 with events committee members in planning of their events

*Responsible for ensuring all food waivers are completed for all events

*Responsible for ensuring final schedule of events and reservations is finalized before the end of the spring semester

*Ensuring all events descriptions are completed and turned into the Graduate Assistant Homecoming Committee Advisor before June for the Homecoming booklet

Director of Marketing
*Responsible for all advertising and publications for Homecoming

*Promote all Homecoming events and activities

*Lead marketing committee meetings

*Inform Chair of marketing concerns and updates

*Delegate tasks to marketing committee members

*Provide support to marketing committee members and follow up with members regarding their tasks

*Ensure all advertisements are posted or published in a timely manner

*Work with Assistant Director of Marketing to create a marketing plan for entire timeline leading up to and through Homecoming week by Spring Break in March

*Choose the types of advertisements we will use (i.e. Flyers, banners, flash mobs, etc.)

*Promote school spirit and excitement around Homecoming week

*Help committee reach a consensus for all promotional items and t-shirt designs

*Research and create orders for all promotional items and t-shirts

Assistant Director of Marking
*Assist the director of marketing in all of their duties

*Lead marketing committee meetings in the absence of marketing director

*Proofread all advertisements prior to distribution (verify dates, locations, times, spelling, etc.)

*Create and maintain Homecoming Committee electronic media (i.e. Facebook page and website) to ensure information stays up to date

*Working with marketing director to create a marketing plan to bring on new members

*Find new ways to foster school spirit and spread knowledge and awareness about Homecoming week

*Assist director in selecting t-shirt designs and promotional items

Director of Royalty
*Lead the royalty committee meetings

*Delegate tasks to royalty committee members

*Provide support to members and follow up with members regarding their designated tasks

*Responsible for all aspects of the Homecoming court during Homecoming week

*Plan and execute all details for the King and Queen of the Jungle Pageant

*Coordinate interviews for the Homecoming court selection

*Help committee reach consensus for judging and scoring for how King, Queen, and court are selected

*Promote court (i.e. to not only encourage applicants, but also to promote individual candidates during the Homecoming week) and find ways to promote Homecoming throughout the year 

*Integrate and highlight the Homecoming court throughout the week of events

*Coordinate King and Queen at halftime of the Homecoming game.

(Please see reverse for additional questions and information)


