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Inwoducton

The Sympodium interactive pen display is a presentation tool Introduction

used to connect your computer with a projector. This means Log into the Sympodium
you can bring up software applications (such as Word) and
create notes by writing directly on the computer screen. You

Using Word with the

can save your annotations and make them available to your Sympodium

audience; or, just save them to be used at a later time. This Launch Word

document will walk you through using the Interactive Pen Open and Display your
Display with Word 2007. For an overview of the Sympodium Document

itself, please refer to the documentation entitled Use SMART Notebook with
Sympodium ID350 Overview . Word

Log off of the Sympodium

1. Logontothe Sympodium justas you would your office computer.

2. Press any key on the keyboard to wake up the computer. The power indicator light located in the
upper right corner of the Sympodium  will glow blue.

Press CTRL+ALT+DEL  on the keyboard.
Click OK.

Type your User Name and Password
Click the right over arrow or press ENTER.

N o g ks~ ow

Two dialog boxes will appear on your screen relating to MicroSoft Life Cam. Click the Close X
button in the upper right of each dialog box to close.

Launch Word

1. Clickthe Start button.

2. Pointto All Programs

3. Click Microsoft Office and click Microsoft Office Word 2007

Open and Display your Document g
1. Click the Office button

Click Open . The Open dialog box will appear.

Maneuver to the drive and directory where your document is located.
Click OK.

Right click  on any tab on the Ribbon. Click Minimize the Ribbon
from the menu that will appear. This will make the viewing area
larger for both you and the audience.
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6. Pushthe Start button (Fig 1, 1) on the Crestron  (panel located beside ~ Sympodium  and in the
right corner of the i nstr uCestor Ossrees (Fig 1, R)df the Towsdndagae h t h e

does not appear on the screen.
7. Pressthe Projector button (Fig 1, 3) on the Crestron  to turn on the projector. This will take 30 -
45 seconds to warm up.

8. When the projector turns on, push the Source button (Fig 1, 4) on the Crestron . A variety of
different options will appear on the Crestron  screen.
9. Touchthe Computer buttononthe Crestron screen itself under Left/Single Image . Your

Word document will now be projected on the screen in the front of the room.

Figure 1
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Using SMART Notebook with Word

Microsoft Word software is an Ink Aware package. This means that you can integrate Word with the
SMART Notebook. What you write or draw on this interactive product, it becomes a part of the Word
document

Pick up the tethered pen (stylus) from the cradle at the top and behind the Sympodium

2. Atthetop ofthe  Sympodium |, click one ofthe digital ink colors by pressing that button
(Fig 2, 1). Your mouse will become a pen. You may choose to use either the mouse or the
tethered pen (stylus) to make annotations on your Word document. (If you use the mouse, you
will only be able to make annotations in black ink)

Figure 2
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