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Introduction  
The SMART Notebook allows you to make notes, create 

graphics, text, tables, lines, shapes and more. When your 

audience provides comments and suggestions, write their 

input on the page using digital ink. The SMART Notebook is 

designed to be used in conjunction with the Sympodium. If 

you are use to using a white board as a teaching mechanism, 

the SMART Notebook may be used in its place. Anything you 

create in the Notebook may be projected in the front of the 

room.  

You may save these notebook files and send them to your 

audience. You can open .notebook files in SMART Notebook or 

export your file in a variety of formats including HTML and 

PDF. 

Overview of the SMART Notebook  
 

Opening a New Notebook File  

1.  Click the Start button. Click All Programs > SMART 

Technologies>Notebook Software>Notebook 

Software 10 (Fig 1).  

2.  The SMART Notebook will launch along with the Welcome Center dialog box (Fig 2) . 

3.  Click the Close (X) button (Fig 2, 1) to close the Welcome Center .  
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Figure 3  

Toolbar  

Menu Bar  

Expandable 

Tabs  

Work Area -  you may 

write, draw, insert graphics 

and shapes here  

4.  The elements of the SMART Notebook window are labeled below in Fig 3.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you cannot see all of the elements of the screen, click the maximize button.  

 

 

Typing in the Work Area  

1.  You may use the keyboard to type in the work area. Click the Text icon (Fig 4, 1) in the toolbar. 

A variety of font styles and sizes will appear in a gallery beneath it.  

2.  Choose a style by clicking on it (Fig 4, 2).  
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Figure 5  
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3.  Click in the work area . A text box will appear along with the Fonts toolbar (Fig 5, 1). Type the 

desired text in the text box.  

4.  To format the text, drag your mouse across the text to select it and then format using the icons 

in the Fonts toolbar (Fig 5, 2).  

5.  Click outside the text in the work area when you have finished typing the text.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6.  To revise the text, click the Select icon (Fig 6) in the toolbar.  

7.  Double click on the text you wish to revise. The Fonts toolbar will appear again. Make 

changes to the text.  

 

 

Drawing in the Work Area  

1.  Click the Pens icon (Fig 7, 1) in the toolbar. A variety of line styles will appear in a gallery 

beneath it (Fig 7, 2).  

 

 

 

 

 

 

 

 

 

2.  Choose a style by clicking on it.  

3.  Hold down your left mouse button and drag your mouse to create lines or text.  
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4.  To make a more ñcreativeò line, click the Creative Pen  tool (Fig 8, 1). A variety of styles will 

appear in the gallery beneath it (Fig 8, 2).  

 

5.  Choose a style by clicking on it.  

6.  Hold down your left mouse button and drag your mouse to create lines or text.  

7.  To erase drawings, click the eraser icon (Fig 9, 1) in the toolbar. A variety of eraser styles will 

appear in a gallery beneath it (Fig 9, 2). Each eraser style will erase a larger area.  

8.  Choose an eraser style by clicking on it.  

9.  Hold down your left mouse button and drag your mouse over the drawing you wish to erase.  

10.  Below are other drawing tools that are available:  

¶ Line -  Click this icon (Fig 10, 1) and choose from the gallery which will appear beneath it. 

Drag your mouse to draw a line.  

¶ Shapes -  Click this icon (Fig 10, 2) and choose a shape from the gallery which will appear 

beneath it. Drag your mouse down and to the right to create the shape.  

¶ Shape Recognition Pen -  Click this icon (Fig 10, 3) and begin to draw a shape of your 

choice such as a circle or triangle. If the notebook recognizes your drawing as a circle, oval, 

square, rectangle, triangle or arc, it adds that shape to the page.  

¶ Magic Pen -  The magic pen (Fig 10, 4) has two functions:  

¶ Click this icon and begin to draw text or lines. Whatever you draw will slowly fade after 

ten seconds.  

¶ Click this icon and draw a circle or rectangle around an object. It will create a spotlight 

on that object and zoom in on it. Click Close (X) to turn off the spotlight.  
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Figure 12  

Figure 11  

Turning Drawn Letters into Text  

1.  Click the Pens icon (Fig 7, 1) in the toolbar.  

2.  Choose a style from the gallery.  

3.  Use the pen tool to write by drawing the letters 

using your mouse.  

4.  Select the text, by clicking the Select icon  

(Fig 11, 1) in the toolbar and then clicking on 

the text.  

5.  Click the small black arrow (Fig 11, 2) that will 

appear in the right corner of the selected text. A 

menu will appear.  

6.  Click Recognize ñ ñ (Fig 12, 1). Your text will 

become the typed text you selected from the menu (Fig 12, 2). Your drawn letters will be 

become typed text.  

 

Filling in Shapes  

After you create a shape, you may fill in that shape with colors and/or textures.  

1.  Click the Shapes icon (Fig 13, 1) in the toolbar. Choose a shape from the gallery that will appear 

(Fig 13, 2).  

 

 

 

2.  Hold down your left mouse button and begin to drag your mouse down and to the 

right to create the shape (Fig 14).  
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3.  Click the Fill icon (Fig 15) on the toolbar. The Fill Effects pane (Fig 16, 1) will 

appear on the left side of the screen. Make your selections as below:  

¶ Solid fill -  Click Solid fill (Fig 16, 2) to fill in your shape with one color. Choose a 

color by selecting the color you desire from the palette (Fig 16, 3). Place your 

mouse inside the shape and your mouse will appear as a paint bucket  

(Fig 16, 4). Click the mouse for the color to appear in the shape.  

 

 

 

¶ Gradient fill -  Click Gradient fill (Fig 17, 1) to 

choose two colors (Fig 17, 2) to fill your shape. The 

colors will blend together in the shape. With this 

choice, you will also notice a drop down menu under 

Style (Fig 17, 3). Click the down arrow beneath it to 

choose a direction to blend the colors. Place your 

mouse inside the shape and your mouse will appear 

as a paint bucket. Click the mouse for the color to 

appear (Fig 18).  
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Figure 20  

¶ Pattern fill -  Click Pattern fill (Fig 19, 1) and click on a pattern that appears beneath  

(Fig 19, 2). You may also click Foreground color (Fig 19, 3) to change the color of the lines 

within the pattern. Click Background color (Fig 19, 4) to change the solid color behind the 

pattern.  Place your mouse inside the shape and your mouse will appear as a paint bucket. 

Click the mouse for the pattern to appear (Fig 19, 5).  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

¶ Image fill -  Click Image fill (Fig 20, 1) to fill the object with a picture. Click the Browse 

link (Fig 20, 2) and maneuver to the drive and directory where your picture is located. Place 

your mouse inside the shape and your mouse will appear as a paint bucket. Click the mouse 

for the image to appear (Fig 20, 3).  
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