	AUTHORIZATION FOR ONECARD ISSUANCE

Note:  Complete & bring to New Hire Session.  In the event no one is available to take your Photo ID, you will be asked to take this form to the Auxiliary Services Business Office, Rm 118 of the University Union.


	
	
	
	

	Instructions:
	>Complete areas in “double lined” boxes.  Complete “On Line” by “Tabbing” to each box, or print and complete manually.   (If you have not been provided your “TU ID#” (or “EmplID,”) leave the space blank.)
	
	>TU Associate will complete “gray” areas

	
	
	
	


	I.
	Classification
	
	
	

	
	
	
	
	
	

	
	FACULTY
	  FORMCHECKBOX 

	
	STAFF
	 FORMCHECKBOX 

	

	
	
	
	
	
	
	

	
	*UNIVERSITY POLICE
	  FORMCHECKBOX 

	
	RETIREE/EMERITUS
	 FORMCHECKBOX 

	

	
	
	
	
	

	
	*Sworn officers of the Towson University Police Department only



	II.
	Employee/Retiree Information

	
	
	
	
	

	
	Name
	       

	
	 
	 
	 
	 

	
	
	
	
	

	
	TU Identification Number Only:
	      
	

	
	
	
	

	III.
	Issuance Information (Check one)
	
	

	
	
	
	

	
	 FORMCHECKBOX 

	First Issue (New Hire)  - Effective Date:
	      
	

	
	
	
	
	

	
	 FORMCHECKBOX 

	Retiree/Emeritus – Effective Date:
	     
	

	
	
	
	
	

	
	 FORMCHECKBOX 

	Name Change Replacement (No Fee)
	
	

	
	
	                                       Previous Name:
	(
	     
	)
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	

	I.D. or Human Resources Authorization Signature
	

	
	

	
	

	
	

	
	

	
	(Signature of Employee/Retiree)


Revised 2/7/08





















