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TO:

All State Employees

FROM:
John D. Kenney



Director, General Accounting Division

SUBJECT:
Payment of Employee Expense Accounts


The Comptroller’s Office is implementing a new program for reimbursement of employee expense accounts.  Specifically, as of Monday, April 12, 2004, all employees that receive payroll funds by direct deposit will also receive their expense reimbursements by direct deposit.


For your information, the process will work as follows:

· The Comptroller’s Information Technology Division will record into R*STARS, employee direct deposit data from Central Payroll.

· The Central Payroll Bureau file will update the R*STARS vendor table with new or revised employee bank account information on a daily basis.

· There will be no change in the procedures for Accounts Payable submitting expense account reimbursement transmittals; however, all employees who are paid “direct deposit” by Central Payroll will have the expense reimbursement deposited into the same direct deposit bank account.

The General Accounting Division (GAD) will not issue a paper remittance notification to the employee.  Employees can monitor the payment process by accessing the Comptroller’s One Stop Vendor Payment Inquiry System.  The Web link that shows the payment data is http://compnet.comp.state.md.us/gad/default.asp.  Once employees are at the Web site, they should click on “One Stop Vendor Payment Inquiry” and follow the registration process.  All employees who use this method will be able to view their payment information through a password-protected site.
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