PARKING CITATION ADMINISTRATIVE APPEAL FORM
(PLEASE SEE REVERSE SIDE FOR DIRECTIONS)

(One Appeal must be filled out for EACH citation)










 

CITATION #:




License Plate #:




(Keep the citation for your records)
                                      


                 (Located on your citation)

Date Submitted:



  Social Security or TU ID #:









  *(Optional. See below if you elect not to provide)

Note: By submitting an Administrative Appeal, you forfeit your right to a District Court trial as the process may take more than 25 days.

Please print clearly and explain in detail why you are appealing this citation.

I CERTIFY THAT THE ABOVE STATEMENTS ARE TRUE AND ACCURATE

Signature

*The requested social security number is optional; however, we do recommend that you complete this information or provide your Towson ID number to ensure proper identification.  Information provided is handled in a confidential manner.

**Personal Record Disclosure

The purpose of collecting this information is to enable Parking Services to effectively consider your exception request in a fair and consistent manner with other requests received.  Refusal to provide information in the format requested will result in your appeal being denied.  

Individuals are provided the right to inspect and if incorrect, amend information during normal business hours.  The information provided is not made available for public inspection.  Personal information will only be made available to other administrative offices at Towson University for official business or government agencies as would be required by law.

MAILING ADDRESS:

Towson University

Attn: Parking Services
8000 York Road, 

Towson, MD 21252


OFFICE USE ONLY

Acct #:





Date Reviewed:



Customer Group Type


Present Student

 Employee


                



Non-Student

 Past Student
(Permit # Verified/Purchased)


 Alumni


 Visitor (verified)


 Membership

 *Vendor/Contractor

*(Company Name



)



Vehicle Registered to:

License Plate #




State

Name

Address


City

State

Zip

Type of Citation:


Meter Violation

Displaying Permit of Another                                Altered Permit

     
Failure to Register
      
Improper Display of Permit                                  Handicapped Area    

   
Prohibited Parking
      
Parked in More Than One Space                         Abandoned Vehicle

     
Improper Parking Area

Comments:






Disposition











 Void Code











 Upheld









Approval:

(Authorized Person Only)



(AVP Approval if Required)

Correspondence:

               One-time Void Letter
                              Reduction Letter                  Citation Upheld Letter      

              Request Court Appeal After 25 days               Police Void
                 Prohibited/Handicapped

              Special University Guest
                             Specifically Written             Alumni Letter

              No Fault

                             1 x FTD
                 HC Doc Req.

              30 Day 

             

Other





$
 Check Request/Credit Financial Account


Approved by:

(initial)

Completed by:

(initial)




(07/2007)

ADMINISTRATIVE APPEAL INSTRUCTIONS

PLEASE BE ADVISED THAT YOU ARE WAIVING YOUR RIGHT TO A DISTRICT COURT TRIAL IF YOU 

CHOOSE TO FILL OUT AN ADMINISTRATIVE APPEAL.

1. Please make sure that all bolded areas of the appeal form are filled out completely or the appeal may be returned to you. Please note that you may request an appeal for the following types of violations ONLY:

· Meter Violation 
· Improper Parking Area 
· Parking in More Than One Space 
· Failure to Register 
· Improper Display of Permit 
All other types of violations (Handicapped, Prohibited) must be appealed at the Baltimore County District Court or paid at the Auxiliary Services Business Office located across from the University Store, in the University Union.

2. Please include the citation number on your appeal and keep your original citation for your records. 

3. Appeals will be reviewed and you will be notified electronically or by mail as to the status of your citation within approximately 30 days. At times, appeal responses may exceed 30 days.

4. If you have not received your notification letter within 30 days please feel free to contact our parking office at 410-704-7275(PARK) for the status of your citation appeal. 

5. Please note: If you have submitted an appeal for a Failure to Register ($75) citation and you currently have a parking hangtag (not including One Day Permits), Parking Services will reduce your citation to a $10 Failure to Display citation. We will send your notification by mail letting you know when the adjustment has been made and when payment is due. 

Unless your citation has been transferred to the Bursar’s Office, the status of your citation will be changed to “Administrative Hold”, with no payment due, until your appeal has been reviewed.




									


Email (For quicker response time via email, please supply email address)





									


Name						Daytime Phone Number





									


Home Mailing Address





									


City						State		Zip























