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O=Shortcut 0=Advice 0=Caution

Microsoft Access 2007 tries to protect the information in your

databases by prompting you to enable any executable content in the ) )
database. This protection is designed to stop any code from using L Temporqmy At

Content in the Database
Access to perform actions that are harmful to your data or computer
environment, but may also prevent you seeing objects (e.g. buttons 2. Permanently Enabling the
on a form) on custom built switchboards. Content in the Database
3. View the File Name and
This document discusses how to handle the issue of temporarily enabling Location in Properties
the database content and also how to permanently enable the database
content. Note: To permanently enable the database content, you must know the exact file location
of the database, which is also discussed in this document.

To Temporarily Enable Content in the Database

1. Open the desired Access database.

2. A Security Warning appears in the Message Bar just below the Ribbon. This warning
reads “Certain content in this database has been disabled” (Figure 1). Note: At this
point, all the executable content is turned off.

3. Click Options button on right side of the Message Bar (Figure 1, 1). The Microsoft
Office Security Options dialog box displays (Figure 2).

4. Select the Enable this content check box (Figure 2, 1), and then click OK (Figure 2, 2) to
Microsoft Office Security Options dialog box.
The result of these steps is that all the executable content in your database now functions as
it was designed by the developer.
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Figure 2

@ Security Alert

VBA Macro
Access has disabled potentially harmful content in this database.

If you trust the contents of this database and would like to enable it for this session
only, dick Enable this content.

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

Mare information
File Path: C:\Documents and Settings‘\aemartinMy Documentsiamy.accdb

& Help protect me from unknown content (recommended)
_ {3 Enable this content

Open the Trust Center

To Permanently Enable Content in the Database

To

1.
2.

8.
9.

Open the desired database.

A Security Warning appears in the Message Bar below the Ribbon. This warning reads

AfiCertain content in this datFRdueel®. has been disabled. "

Click Options button on the Message Bar. The Microsoft Office Security Options dialog
box displays (Figure 2).

Click the Open the Trust Center link (Figure 2, 3). The Trust Center dialog box appears
(Figure 3).

In the Navigation Pane on the Left, click Trusted Locations (Figure 3, 1).
Click Add New Location button (Figure 4, 1).

Click the Browse button (Figure 5, 1) and navigate to folder in which the Access database
source file is stored (see next help section for more information).

Click OK to close the Browse dialog box.

Click OK (Figure 5, 2) to close the Trusted Location dialog box.

10. IMPORTANT: Click the Allow Trusted locations on my network checkbox (Figure 4, 2).

11. Click OK (Figure 4, 3) to close the Trust Center dialog box.

View the Access Database File Name and Location in Properties

=

AW

Open the desired database. A

D
Click the Microsoft Office Button ( 3 inthe upper left hand corner of the screen.
Select Manage, and then click Database Properties.

In the “file name” Properties dialog box, select the General tab. Note: the file name and
location is displayed next to Location: Jot down the location and file name as displayed
(Note: you can also copy the path by selecting the text and press Ctrl+C, then press
CTRL+V to paste the path when prompted).

Click Cancel to close the “file name” Properties dialog box.
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Figure 3

Trust Center 2=l
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fusted Fublisners Message Bar Settings for all Office Applications

Trusted Locations

Showing the Message Bar

Add-ins [l show the Message Barin all applications when content has
been blocked
Macro Settings

- Message Bar :‘

Privacy Options

o Mewver show information about blocked content

r Enable Trust Center logging
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Figure 4
Trust Center e
Trusted Publishers =
Trusted Locations
|r Trusted Locations 'l{ ) )
Warning: All these locations are treated as trusted sources for
Add-ins opening files. If you change or add a location, make sure that the
new location is secure,
Macro Settings Path | Description | Date Modified | =
Message Bar Ch.. el ZVACCWIZ,  Access default loc...
Privacy Options |
Path: o Files\Microsoft Office\Officel ACCOWID,
Description: Access defaggasation: Wizard Databases
Date Modified:
) Sub Folders: Disalloy
" Add new Iu/ tion... Remove | h_ﬂudiflr... |
V\( Allow Trusted Locations on my network [not recon
I Disable all Trusted Locations. Only files signed by —
Publishers will be trusted. ;I

Figure 5

Microsoft Office Trusted Location

Warning: This location will be treated as a trusted source for opening files. If you
change or add a location, make sure that the new location is secure.,
Path:

IC:\Program Files\Microsoft Office\Office 123ACCWIZY

[~ Subfolders of this location are also trusted
Description:
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