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Commercial Driver License Drug and Alcohol Program

TU Drug and Alcohol Policy and Testing Procedures Applicable to Employees Required by
Job Function to have a Commercial Drivegs License

I.  Policy

Towson University recognizes the safegnsitive function of its employees who are
required by their job function to hold a commercial diisdicense (CDL). As an
employer, the University has a responsibility to help pregeaidents and injuries
resulting from the misuse of alcohol and use of controlled substdncemployees who
drive commercial motor vehicles.

In order to ensure the safety of employees with CDL licenses (CDL Employee(s)) and the
campus community, and to comply with the Omnibus Transportation Employee Testing

Act of 1991 (the Act), the University adopts as policy thehfbitions against the misuse

of alcohol and the usd oontrolled substances by CDIniployees and the drug and

alcohol testing procedures as set forth in the federal regulations implementing.the Ac

Copies of these federal regulatiare available on the Department of Environmental Health and
Saf et y 0 shitpWevwwsdwioeson.gdu/adminfinance/facilities/ehs/ROES.asp) or by
calling the department at 4B96-7593.

Il. University Contact Regarding Policy and Procedures

Questions about these policies and procedures should be addrabseDapartment of
Environmental Health and Safeg1(0-296-75%) or the Director of Human Resources4a53).

Il. Policy Implementation and Guideline$

The following information is provided regarding prohibitions against the use of
controlled substances and alcohol by CDL Employees and the drug and alcohol testing
procedures for CDL Employees.

A. Applicability of Drug and Alcohol Prohibitions and Testing

All University employees who are required by their jabdtionto be in possession

of a CDL are subject to the federal prohibitions against drug and alcohol use and
must submit to drug and alcohol testing as required by 49 CFRJ882itles nclude, but
are not limited to Bus Bver, Motor Equipment Operatofuto Sevice Mechanic, or
Grounds Supervisor.

! The drug rules prohibit any unauthorized use of controlled substances, Drug testing is perfomagijuana metabolites;
cocaine metabolitegmphetamines, opiate metabolites, phencyclidine (PCP).

% The prohibitions against controlled substances and alcohol uset oetls in 49 Code of FederRegulationsPart 382; the
testing procedures are set forth in 49 Code of Federal RegulatioPart

® Because of the very detailed nature of the federal regulations, this document is intended to pr@gdeecdsy 49 CR

382.601, a minimum overview of the policies and procedures controllingediplloyees; accordingly, unless otherwise
indicated the most current federal regulations shall controbibyication of this particular University policy and procedure.
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B. Period of Workday CDL Employees Must be in Compliance; Definition of'Safety-
Sensitive Function

The prohibitions against alcohol misuse and controlled substances use/appgver a CDL
Employee is performing ‘safetysensitive" finction. A "safetysensitive" function is any en
duty function as set forth in 49 CFR 395.2.-@uty time means from the time a CDL
Employee begins to work or is required to begadiness to work until the time the CDL
Employee is rééved from work and allesponsibility for performing work. Qduty time
shall include:

1. Alltime at a plant, terminal, facility, or other property of a motor carrieshigper or on
any public property waiting to be dispatched, unless the E@ployee ha been
relieved from duty;

2. All time inspecting, servicing, or conditioning any commercial motor vehic@watime;
3. All time spent at the driving controls of a commercial motor vehicle in operation;

4. All time, other than driving time, in or upon angmmercial motor vehiclexcept time
spent resting in a sleeper berth;

5. All time loading or unloading a commercial motor vehicle, supervisingssisting in the
loading or unloading, attending a commercial motor vehicle Headed or unloaded,
remairing in readiness to operate the commercial megbiicle or in giving or receiving
receipts for shipments loaded or unloaded;

6. All time repairing, obtaining assistance, or remaining in attendance ugiealded
commercial motor vehicle;

7. All time spentproviding a breath sample or urine specimen, including travelttraad
from the collection site, in order to comply with the random, reasosablgcion, post
accident, or followup testing required by 49 CFR 382 of thisochapter when directed
by a notor carrier;

8. Performing any other work in the capacity, employ, or service of a motor carréer;

9. Performing any compensated work for a person who is not a motor carrier.

C. Prohibited Conduct: Controlled Substances Use

CDL Employees shall naeport for duty or remain on duty requiring therformance of
safetysensitive functions when the CDL Employee usescamjrolled substance, except
when the use is pursuant to the instructions of a licemeelical practitioner, as defined in
49 CFR 382107, who has advised the CEmployee that the substance will not adversely
affect the CDL Employee's ability safely operate a commercial motor vehicle.

1. A CDL Employee shall not report for duty, remain on duty or perform a safety
sensitive function, if the CDL Employee tests positivehas a adulterated or substituted
a test specimefor controlled substancesThe University, having actual knowledge that
a CDL Employee has usecantrolled substancehas tested positive for controlled
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substancesor has adulterated or substituted a test specigtatl, notpermit the CDL
Employee to perform or continue to perform a sagsysitivefunction;

2. A CDL Employee may be required to inform the Universityao§ therapeutidrug use;

3. A CDL Employee shall not refuse to submit to a pastident, randomeasonable
suspicion, or followup controlled substances test. The Universiitsll not permit a CDL
Employee who refuses to submit to such tests to peidorcontinue to perform safety
sensitive functions.

D. Prohibited Conduct: Alcohol Use

"Alcohol use" is defined as the drinking or swallowing of any beverage, Iigixidire, or
preparation, including any medication, containing alcohol.

1. A CDL Employee shalhot report for duty or remain on duty requiring ffegformance
of safetysensitive functions while having an alcohol concentratiof.04 or greater.
The Univesity, having actual knowledghat a CDLEmployee has an alcohol
concentration 0f0.04 or geater, shall not permit the CDL Employee to perform or
continue to perform safetsensitive functions;

2. A CDL Employee shall not use alcohol while performing sageysitivefunctions. The
University, having actual knowledge that a CDL Employagsiagalcohol while
performing safetysensitive functionsshallnot permit theCDL Employee to perform or
continue to perform safetsensitive functions;

3. A CDL Employee shall not perform safesgnsitive functions within four (4jours after
using alcohol. Th&niversity, having actual knowledge that a CBinployee has used
alcohol within four (4) hours, shall not permit a CEmployee to perform or continue to
perform safetysensitive functions;

4. A CDL Employee required to take a p@stcident alcohol test urd49 CFR382.303
shall not use alcohol for eight (8) hours following the accident, or hef$he undergoes
a postaccident alcohol test, whichever occurs first;

5. A CDL Employee shall not refuse to submit to a pastident, randomieasonable
suspicionor follow-up alcohol test. The University shall not perm@@L Employee
who refuses to submit to such tests to perform or continperform safetysensitive
functions.

E. CDL Employee Admission of Alcohol and Controlled Substances Use

CDL Employees who admit to alcohol misuse or controlled substances use are not subject to

the referral, evaluation and treatment requirements of 49 CFR 382 apdo#itled that:

1. The admission is in accordance with a written empl@gtablished voluntary Ke
identification program or policy that meets the requirements detailed below;

2. The CDL Employee does not sélfentify in order to avoid required alcohol and
controlled substance testing;

3. The CDL Employee makes the admission of alcohol misuse or codtspilsstances use
prior to performing a safetyensitive function (i.e., prior to reporting for duty); and
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4. The CDL Employee does not perform a safsysitive function until the University is
satisfied that the CDL Employee has been evaluated and hassfutigecompleted
education or treatment requirements in accordance with thielsetffication program
guidelines.

A qualified voluntary sefdentification program or policy must contain the following
elements:

1. It must prohibit the University from takg adverse action against @bL Employee
making a voluntary admissiaf alcohol misuse or controllesihstances use within the
parameters of the program or policy and 49 CFR 382.121;

2. It must allow theCDL Employee sufficient opportunity to seek evaloatieducation or
treatment to establish control over the his/her drug or alcohol problem;

3. It must permit theCDL Employee to return to safegensitive duties only upon
successful completion of an educational or treatment program, as determined by a drug
and alcohol abuse evaluation exp@e., employee assistance professional, substance
abuse professional, or qualified drug and alcohol counselor);

4. It must ensure that:

a. Prior to theCDL Employee patrticipating in a safeggnsitive function, th€DL
Employee shall undergo a return to duty test with a result indicating an alcohol
concentration of less than 0.02 and/or a controlled substance test with a verified
negative test result;

b. It may incorporat€DL Employee monitoring and include n@OT follow-up
testing.

Circumstances Under Which Alcohol and/or Controlled Substances Testing Will
Occur

Alcohol and/or controlled substances testing is required for:

1. Pre-employmenttesting:
Controlled Substances:
Prior to the first time £DL Enmployeeperforms safetgensitive functions for the
University, the CDL Emloyeeshall undergo testing for controlled substances as a
condition prior to being usk unless the University usése exceptions outlined below.
The University will not albw a CDL Employee whom it intends to hire or use, to
perform safetysensitive functions unless the University has received a controlled
substances test result from the MRO indicating a verified negative test result.

The University shall notify a CDEmployee of the results of a peenployment

controlled substance test if the CDL Employee requests the results within 60 days of
being notified of the disposition of the employment application. The University will also
inform the CDL Employee which contted substance(s) were verified as positive.

Exceptions for PreEmployment Controlled Substance Testing:
The Universitymay not required¢ontrolled substances tagj if:

a. The CDL Employee has participated in a controlled substances testing pragram th
meets the requirements4® CFR 382vithin the previous 30 days and while
participating in that program either:



1) Was tested for controlled substances within the past six (6) sibwoth the date
of application;or

2) Participated in the randooontrolled substances testing program for the previous
12 months from the date of application; and

b. The University ensures that no prior employer of the CDL Employee has knowledge
or records of a violation of 49 CFR 382 or the controlled substaseeslie of
another DOT agency within the previous six (6) months.

c. If the Universityexerciseshe above exception, tlwentrolled substances testing
program(s) in which the CDL Employee participates or participated will be contacted
and the followingnformation obtained:

1) Names(s) and address(es) of the program(s)

2) Verification that the CDL Employee participated in the program(s)

3) Verification that the program(s) conforms to 49 CFR 40

4) Verification that the driver is qualified uadthe rules of this part, including that
the driver has not refused to be tested for controlled substances

5) The date the driver was last tested for controlled substances

6) The results of any tests taken with the previous six (6) months arathaary
violations of subpart B of this part.

If the University uses, but does not employ a driver more than once a year to operate
commercial motor vehicles, the above information will be obtained at least once every six
months and the records maintairiecéccordance with §382.401. If the University

cannot verify that the driver is participating in a controlled substances testing program in
accordance with 49 CFR 40, a fmmployment controlled substances test will be
conducted.

Alcohol:
The Universitymay, but is not required to, conduct fsm@mployment alcohol testing.

If the University performs premployment alcohol testing:

1) Alcohol testing will be conducted prior to the first time a CDL Employee (new
employee or an employee who has transéetoea position involving the performance
of safetysensitive functions) performs safetgnsitive functions for the University.

2) All CDL Employees will be treated the same for the purpose edppdoyment
alcohol testing (i.ethe University will notest some CDL Employees and not others).

3) Testing will be conducted after the University makes a contingent offer of
employment or transfer, subject to the CDL Employee passing tfampimyment
alcohol test.

4) Testing will be conducted in accordaengith 49 CFR 40.

5) ACDL Employee will not begin performing safedgnsitive functions unless the
result of the preemployment alcohol test indicates an alcohol concentration of less
than0.04.1 f a CDL E remploynyent al€obkol tgstrrasult iwdtes an
alcohol concentration of 0.02 or greater but less than 0.04, he/she shall not perform
safetysensi ti ve functions until the start of
scheduled duty period, but not less than 24 hours following administratiba tefdt.



2. PostAccident: A CDL Employee involved in an occurrence involvingammercial
motor vehicle operating on a public road in commerce shall be festaldohol and
controlled substances as soon as practicable if theE2jhloyee:

a.

Was performingafetysensitive functions with respect to the vehicle and the
accident involved the loss of human life; or

Postaccident alcohol testing will be performed if the CDL Employees receives a
citation withineight (8) hours of the occurrence under State or local law for a moving
traffic violation arising from the accident; and/or pastident controlled substances
testing will be performed if the CDL Employee receives a citation within 32 hours of
the occurence under State or local law for a moving violation arising from the
accident, if the accident involved:

1) Bodily injury to any person who, as a result of the injury, immediatalgives
medical treatment away from the scene of the accident; or

2) One ormore motor vehicles incurring disabling damage as a result of the
accident, requiring the motor vehicle to be transported away frostéme by a
tow truck or other motor vehicle.

If an alcohol test is not administered within two (2) hours followingcaidant,the
University shall prepare and maintain on file a record stating the reasdastthas not
promptly administeredf a test § not administered within eight (Bpurs following the
accident, the University shall cease attempts to adminisealcohol test, and shall
prepare and maintain the same record.

If a controlled substances tésinot administered within thirtiwwo (32) hourgollowing

an accident, the University shall cease attempts to administertilled substances test,
andprepare and maintain on file a record stating#asons the test was not promptly
administered.

A CDL Employee who is subject to pestcident testing shall remain readilyailable
for such testing or maybe deemed by the University to have refuselnhit to testing.
This requirement, however, shall not be construed to rethérdelay of necessary
medical attention for injured people following an accidamio prohibit a driver from
leaving the scene of an accident for the penieckessary tobtain assistance in
responding to the accident, or to obtagtessary emergency medical care.

The results of a breath or blood test for the use of alcohol or a urine testdsetbe
controlled substances, conducted by Federal, State, or locahlsffiaving independent
authority for the test, shall be considered to meeteeirements of this section
provided such tests conform to the applicdtgeeral, State or local alcohol and/or
controlled substances testing requiremegmsl, that the restd of the tests are obtained by
the University.

The University shall notify a CDL Employee of the results of {aastident testfor
controlled subtances if the test results aexified positive. The Universitghall also
inform the CDL Employee whicbontrolled substances(s) wererified positive Post
accident testing does not apply to an occurrence involving only boardaligloing
from a stationary motor vehicle or an occurrence involving onljyoéeing or unloading
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of cargo,or an occurrencin the course of the operation of a passenger car or-multi
purpose passenger vehicle (as defined by 49 CFR 571.3) by a CDL Employee unless the
motor vehicle is transporting passengers for hire or has materials of a type and quantity
that require the vehielto be marked or placarded.

3. Random testing: Except as provided for in 49 CFR 382.305, Federal regulatsujusre
the University to randomly select 50% of all CDL Employeesortrolled substances
testing andL0% of all CDL Employees for alcohol testiduring each calendar yéar
The random selection shall be made tsgi@ntifically valid method. Under the selection
process usee@dach CDLEmployee shall have an equal chance of being tested each time
selections arenade.Each CDL Employee selected f@ndom testing shall be tested
under the selection period:he random alcohol and controlled substance tests shall be
unannouncewith the test dates reasonably spaced throughout the calendar year.

The University shall require that a CDL Employee whodsfied of selectiorior
random alcohol and/or controlled substances testing proceed immedidbelytdst site;
provided, however, that if the CDL Employee is performirsgfetysensitive function,
other than driving a commercial motor vehicle, atttme of notification, he/she shall
cease performing the safetgnsitive functiormand proceed to the test site as soon as
possible.

A CDL Employee shall only be tested for alcohol while he/she is perforsaifedy
sensitive functions, just before panfning safetysensitive functions, qust after ceasing
to perform safetysensitive functions.

The University shall notify a CDL Employee of the results of random test®farolled
substances if the test results are verified positive. The Univshstialso inform the
CDL Employee which controlled substances(s) were vernfasitive.

4. Reasonable Suspicion Testingd CDL Employee shall submit to an alcohol or
controlled substances test when the University has reasonable susphmtiave that
the CDL Employee has violated the alcohol or controlled substanokibitions stated
herein. The University's determination that reasonsid@icion exists to require the
CDL Employee to undergo an alcohol test and/oortrolled substance test shall be
based on specific, contemporane@rticulableobservations concerning the appearance,
behavior, speech, or body odors of @BL Employee. The observations may include
indications of the chronic anwiithdrawal effects of controlled substances.

The requred observations for alcohol and/or controlled substances reassnapleion
shall be made by a supervisor or University official who has receiviedst sixty (60)
minutes of training on alcohol misuse and at least an addigodgl(60) minutes of
training on controlled substances use as per 49Z32F603. The training shall include
the physical, behavioral speech, gmformance indicators of probable alcohol misuse
and use of controllesubstances.

* The FHWA Administrator may decide to increase or decrease the minimum annual percentagelcatedioand controlled
substances $ting based on the reported violation rate for alcohol and the reparséi/e rate for controlled substances for the
entire industry.



A written record shall be made of the obséinsgs leading to alcohol or controlled
substances reasonable suspicion testing and signed by the supervisor or University
official who made the observations, within 24 hours of the observed behavior or before
the results of the alcohol or controlled suhse&s tests are released, whichever is earlier.

The University shall notify a CDL Employee of the results of a reasosabf#cion test
for controlled substances if the test results are verified poshiheUniversity shall also
inform the CDL Employe&hich controlledsubstances(s) were verified positive.

Controlled SubstancesA written record shall be made of the observatieasling to a
controlled substances reasonable suspicion test. This record simaltlbavithin twenty
four (24) hours of thelzserved behavior, or before tresults of the controlled
substances test are released, whichever is earliere€bel must be signed by the
supervisor or University official making tladbservations.

Alcohol: Alcohol reasonable suspicion testing is auitted only if theobservations are
made during, just preceding, or just after the period of the deykhe CDL Employee

is required to be in compliance with 49 CFR 382. University may direct the CDL
Employee to undergo reasonable suspitésting mly while the CDL Employee is
performing safetysensitive functionsjust before the CDL Employee is to perform
safetysensitive finctions or justafter the CDL Employee has ceased performing such
functions. The persomaking the observations may not adister the alcohol test. A

written recordshall be made of the observed behavior and shall be signed by the person
makingthe observations.

Notwithstanding the absence of a reasonable suspicion alcohol test, nengidhyee
shall report for duty or rem@ion duty requiring the performancesaffetysensitive
functions while the CDL Employee is under the influence dfmaired by alcohol, as
shown by the behavioral, speech, and performamtieators of alcohol misuse, nor shall
the University permit th€DL Employeeto perform or continue to perform safety
sensitive functions until:

a. An alcohol test is administered and the CDL Employee's alammalentration
measures less than 0.02; or

b. Twentyfour (24) hours have elapsed following the determinatiain theras
reasonable suspicion to believe the CDL Employee has violatgdahibition in 49
CFR 382 concerning the use of alcohol.

If an alcohol test based on reasonable suspicion is hot administered wittii2) tvoars
following the determinatiopursuant to 49 CFR 382.307 (a), theiversity shall prepare
and maintain on file a record stating the reasonalttahol test was not promptly
administered. Furthermore, if the alcohol testas administered within eight (8) hours
after the determinittn of reasonablsuspicion, the University shall cease attempts to
administer the alcohol test, asldall prepare and state in the record the reasons for not
administering the test.

Except as provided in 49 CFR 382, the University shall not take déioy amderthis
part against a CDL Employee based solely on the CDL Employee's beduadior
appearance, with respect to alcohol use, in the absence of an alcoltdwester, this
does not prohibit the University of taking any action othenemesisent with law.
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5. Return-to-Duty Testing:

Alcohol Misuse: Before a CDL Employee returns to duty requiring pleeformance of a
safetysensitive function after engaging in conduct prohibiitgd9 CFR 382 concerning
alcohol, he/she shall undergoadurnto-duty alcoholest with a result indicating an
alcohol concentration of less than 0.02.

Controlled Substances UseBefore a CDL Employee returns to duty requiring
performance of a safesensitive function after engaging in conduct prohibiigd9
CFR 382 concerning controlled substances, he/she shall undergo gaeatuty
controlled substances test with a result indicating a verified negatué for controlled
substances use.

In the event a returto-duty test is required, the CDL Emplssg must also bevaluated
by a Substance Abuse Professional (SAP) and participate idaisgtion/treatment
procesgrescribed. Based upon the determination of the Substdnse Professional,
the University may require the CDL Employee to undesgornto-duty testing for both
alcohol and controlled substances.

6. Follow-up Testing: Following a determination under 49 CFR 382.605 thaba
Employee is in need of assistance in resolving problems associateostibl misuse
and/or use of controlled subsces, the CDL Employee will Iseibject to unannounced
follow-up alcohol and/or controlled substances testirgjrasted by a Substance Abuse
Professional. Based upon the determination oBtliestance Abuse Professional, the
University may require the[@L Employee taundergo followup testing for both alcohol
and controlled substances. Ti@ember and frequency of the follewp testing shall be as
directed by th&Substance Abuse Professional and consist of at least sirg6hounced
tests in the first 2 months following the CDL Employee's returngerforming safety
sensitive functionsThe Substance Abustrofessional may terminate the requirement for
follow-up testing at any time afténe first six (6) tests have been administered if he/she
determines that such testiiggno longer necessary. Follewp testing, however, shall not
exceed 60 monthfsom the date of the CDL Employee's return to duty.

Follow-up alcohol testing shall be conducted only when the CDL Employee is
performing safetysensitive functions just before he/she is to perform satsysitive
functions, or just after he/she has ceased performing sadagitivefunctions.

G. Handling of Test Results, Record Retention and Confidentiality
The University shall maintain andtain records of its alcohol misuse and controlled
substances use prevention programs as provided by 49 CFR 382.401. Thesteaiblas
maintained in a secure location with controlled access. (Appendix D)
1. Except as required by law or expressiithorized or required under 49 CBB2.405, the
University shall not release CDL Employee information thabigtained in records
required to be maintained.

a. A CDL Employee is entitled, upon written request, to obtain copies ofemoyds
pertaining tahis/her use of alcohol or controlled substances, incluaityygrecords
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pertaining to his/her alcohol or controlled substances téstsess to these records
shall not be contingent upon payment. The Univessigll promptly provide the
records requestdaly the CDL Employee.

The University shall permit access to facilities and make availatglenation as
specified in 49 CFR 382.405 to the Secretaryrahsportation, any DOT agency, or
any State or local officials wittegulatory authority over the Urdusity and its
employees.

When requested by the National Transportation Safety Board as paradident
investigation, the University shall disclose information related tdJthigersity's
administration of a posiccident alcohol and/or controlledbstance test
administered following the accident under investigation.

The University shall make available copies of all results of alcohol acoitrolled
substances testing conducted under this part and anyirditrenation pertaining to
the employes alcohol misuse and/or controlledbstances use prevention program,
when requested by the Secretarycdnsportation, any DOT agency, or any State or
local officials withregulatory authority over the University or any of its employees.

Records shhbe made available to a subsequent employer upon receipirifem
request from the CDL Employee. Disclosure by the subseguapibyer is permitted
only as expressly authorized by the terms of the EDiployee's request.

The University may disclos@formation required to be maintained under pasg
pertaining to a CDL Employe& the decisiormaker in a lawsuitgrievance, or
otheradministrativegproceeding initiated by or on behalf of the individual, ariding
from a positive DOT drug or alcohtest or a refusal to test (including, but not
limited to adulterated or substituted test results) of this(pefuding, but not

limited to, a worker's compensation, unemployment compensatiothenr
proceeding relating to a benefit sought by the Ebhployee).In addition, the
University may disclose information in criminal or civil actions in accordance with
§840.323 (a) (2) of this title.

. The University shall release information regarding a CDL Employee's re&®rds

directed by the specifiyritten consent of the CDL Employee authorizietpase of
the information to an identified person. Release of sufclimation by the person
receiving the information is permitted onlyacscordance with the terms of the CDL
Employee'specific written onsent as outlined in 49 CFR 40.321 (b).

The University shall, pursuant to the CDL Employee's writ@msentinquire about the
following information on a CDL Employee from the his/lpeevious employers, during
the preceding two (2) years from the dat@pplicationor transfer

a.

b.

Alcohol tests with a result of 0.04 alcohol concentration or greater;
Verified positive controlled substances test results; and

Refusals tde testedincluding verified adulterated substituted drug test results);
and
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d. Other violations of DOT Agency drug and alcohol testing requiremants

e. With respect to any CDL Employee who violated a DOT drug and alcohol regulation,
document ation of the CDL Employeebds succe:
requirementgincluding followup tests). If the previous employer does not have
information about the return to duty process (e.g., an employer who did not hire a
CDL Employee who tested positive on a-praployment test), the University will
seek to obtain this infanation from the CDL Employee.

The information obtained from a previous employer may contain any alcohdtamd
information the previous employer obtained from other previous employers.

3. If feasible, the above information must be obtained an@éwead by theJniversity prior
to the first time a CDL Employee performs safegnsitivefunctions for the University.
If not feasible, the information must be obtained ewiewed as soon as possible, but no
later tharB0 days after the first tima CDL Employee performs safeensitive
functions for the University. Theniversity may not permit a driver to perform safety
sensitive functions afte30 daysunless the University has obtained or made and
documented a good faith effort to obtain the infororati

a. The University must maintain a written, confidential record of the information
obtainedor of the good faith effort made to obtain the information. This information
will be retained for three (3) years from the date the CDIplayee first performed
safetysensitive function for the University.

b. The University must provide to each of the CDL Employee's predoysoyers the
CDL Employee's specific, writtetonsenfor release ofhe information.

c. The release of any information mag maden written form (fax, email, letter) that
ensuregonfidentiality.

d. The University may not use a CDL Employee to perform safensitivefunctions if
the University obtains information on a violation of grehibitions in this regulation
by the CDL Emploge without obtainingnformation on subsequent compliance with
the referral and rehabilitatialequirements of 49 CFR 382.605.

H. Procedures Used to Test for the Presence of Alcohol and Controlled Substances

Before a CDL Employee is included in t8®L testing program, he/she shall receive
educational materials which describe the procedures that will be used to tesipiastmece

of alcohol and controlled substances; to protect the CDL Employee aimdetipdty of the
testing processes; to safegd the validity of the test results; agasure that those results are
attributed to the correct CDL Employee. Alcohol axditrolled substance testing will be
performed in accordance with 49 CFR Part 40.

A copy of 49 CFRA0is available on the Departnten of Envi ronment al Heal't
website http://wwwnew.towson.edu/adminfinance/facilities/ehs/POLICIES .aspan be
obtained by calling the department at 2085 759%.
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1. Alcohol testing: Alcohol testing sites must meet the requirements of 49 CRihd@he
DOT Alcohol Testing Form (ATF) must be used for all alcohol t&5ppendix E).
Alcohol testing shall be conducted gyalifiedscreening tedechnicians ($T) andbr
breath alcohol technicians (BAT) using either a-awitential breath alcohol screening
device (ASD) or evidential breath testidgvice (EBT) approved by the National
Highway Traffic Safety Administratioand placed on a conforming products list (CPL)
for such devices. An ASD mdye used only for screening tests for alcohol, and may not
be used foconfirmation tests.

The CDL Employee must provide positive identification to the SST and/or BAT.

Testing will be performed in a setting that provigessial and aural privacy sufficient to
prevent unauthorized persons from seeing or hearing test results. Only one employee will
be tested at a time.

The procedure requires blowing steadily and forcefully into the mouthpieceeB Rior

ASD for at leassix (6) seconds or until the device indicates thaadeqguate amount of
breath has been obtained. If an alcohol screening testaisaiya ASD is used, the SST

or the CDL Employee, will insert the device into 8BL Employee's mouth and use it

in themanner described by the manufactuliethe test result is an alcohol concentration
of less than 0.02 it is consideretiegative" test. If the test registers an alcohol
concentration of 0.02 or higher, ti®L Employeewill be given a second test to dom

the resultsA waiting period of at least 15 minutes must occur between the completion of
the screening test and the start of the confirmation Tést. EBTtechnician shall

transmit confidentially all results to a designated Univeiditigial. Transmission may

be in writing, in person, by telephone, orddgctronicmeans. Test results @.02 or

greater shall be transmitted immediately todbeeignated University official to ensure
prompt removal of the CDL Employde®m safetysensitive functias. The CDL

Employee shall be subject to tbensequences set forth in Paragraph J, below, as well as
any other disciplinaraction permitted under applicable University policies and
procedures.

2. Controlled Substances TestingControlled substance colléoh sites must me¢he
requirements of 49 CFR 40 and the Federal Drug Testing Custody and Eontnol
(CCF) must be used to document every urine collection. Contsallestances testing is
conducted by analyzing a CDL Employee's urine specifepecinen of at least 45 mL
must be obtained. The urine collection personmg&st meet the training requirements
specifiedin the above regulations.

The CDL Employee must provide positive identification to the urine collepgosonnel.

The CDL Employee shafirovide a split sample urine specimen. Followdognpletion
of the Federal Drug Testing Custody and Control Form (CCFhdttkes shall be
shipped to a laboratory approved by the Department of HealtHamdn Services
(HHS). The primary specimens shiall opened and used foitial testing.

The laboratory shall send all test results to a Medical Review Officer (MRiognsed
physician trained in drugs and drug abuse for review and validatiomMR@eshall be
responsible for interpreting and evaingta CDL Employee'sonfirmed positive,
adulterated, substituted, or invalid controlled substancesstsdt with his/her medical
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history and relevant biomedical information.

Before reporting a confirmed positive, adulterated, substituted or invatice®ulto the
University's designated employer representative (DER), the MROnshlai every
reasonable effort to contact the CDL Employee and afford him/hepihartunity to
discuss the test result. If after making all reasonable effortd@uneting them, the
MRO is unable to reach the CDL Employee, the Mét@ll contact the DER, who shall
make every reasonable effort to contact the Ebiployee. If the DER is successful in
contacting the CDL Employee, the DERall advise the CDL Employee to ¢act the
MRO immediatelyandthe consequences of not contacting the MRO within the next 72
hours. The DER will document dates and times of all efforts to contact the CDL
Employee as well as the date and time actual contact is maeeDER willthen advse
the MRO that the CDL Employee has been contactéthe DER isunable to contact
the CDL Employee within 24 hours of being contacted byMR®©, the DER must leave
a message for the CDL Employee (e.g., voice mailad, letter) to contact the MRO
and must advise the MRO of this attempteahtact.

After contact is made or 72 hours has elapsed, whichever is earlier, the MR@bshall
the DER of the positive test result

The CDL Employee shall have 72 hours following notification of a verjiesitive,
adulterated or substituted controlled substances test to make a redqoiesd|RO that
the split specimen be sent to another DHHS certified laboratognfdysis.

If the CDL Employee has not contacted the MRO within 72 hours, the E2Bjtloyee
may present to the MRO information documenting that serious infmgss, lack of
actual notice of the verified test result, inability to contactMIRO, or other
circumstances unavoidably prevented the CDL Employee iinaking a timely request.
If the MRO concludes there is a legitimate explandioinhe CDL Employee's failure to
contact the MRO within 72 hours, the MRDall direct that the analysis of the split
sample be performed.

If the positive, adulterated or substituted result is verifiedf,the CDL Employee
chooses not to test the split sample, the CDL Employee shall be subject to the
consequences set forth in Paragraph J, below, as well as any other discigfivery
permitted under applicable University policies and procedures.

I. Refusal to Submit to Testing
1. A CDL Employee shall not refuse to submit to-praployment, posaccidentrandom,
reasonable suspicioreturrito-duty and followup alcohol or controlledubstances

testing.

2. Refusal to submit to any of the required typealobhol or controlled substancesting
shall:

a. Resultin the CDL Employee being removed from all sagetysitive functionsintil

he/she has complied with the requirements for referral, evaluationreatchent as
set forth in Paragraph K, below; and
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b. Be subject to disciplinary action, consistent with applicable University pokiciés
procedures.

J. What Constitutes a Refusal to Submit to Testing

A CDL Employee or an applicant for a job that requires a CDL shall be deernadeo
refused to submib testing when he/she:

Alcohol testing:

1. Fails to appear for any te@xcept a PrEmployment testyvithin two (2) hours after
being directed to do so by thiniversity;

2. Fails to remain at the testing site until the testing process is comffef@ospective
employeehat leaves the testing site before the-Pmgployment alcohol test commences
is not deemed to have refused to test.)

3. Fails to attempt to provide a saliva or breath specimen, as applicable, for arytéesd
by 49 CFR 382 or DOT agey regulations (A prospective employee that leaves the
testing site before the testing process commences forEmpyment test is not
deemed to have refused to test.)

4. Fails to provide a sufficient breath specimen, and the physician has deterthimeh
a required medical evaluation, that there was no adequate medgitatation for the
failure;

5. Fails to undergo a medical examination or evaluation, as directed by the Unizeysity,
part of the insufficient breath procedures outlined in 49 @BR65;

6. Fails to sign the certification at Step 2 of the Alcohol Testing Form (ATF);
7. Fails to cooperate with any part of the testing process; or

8. Refuses to take an alcohol test.

Controlled Substances testing:

1. Fails to appear for any te@xcept a PrEmployment testyvithin two (2) hours after
being directed to do so by thiniversity;

2. Fails to remain at the testing site until the testing process is comffef@ospective
employee that leaves the testing site before th&eRmgloymentdrug test commences is
not deemed to have refused to test.)

3. Fails to provide a urine specimen for any drug test required by 49 CFR 382 or DOT
agency regulations(A prospective employee that leaves the testing site before the
testing process commendes a PreEmployment test is not deemelhave refused to
test.)
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4. In the case of a directly observed or monitored collection in a controlled substsices
fails to permit the observation or monitoring of a specimen;

5. Fails to provide a sufficient amouof urine when directed, and it has beetermined,
through a required medical evaluation, that there was no adegedieal explanation
for the failure;

6. Fails or declines to takenadditionalest the University or collector has directed be
performe;

7. Fails to undergo a medical examination or evaluation, as directed by the MR@ ab
the verification process, or as directed by the DER as part of thélatger" procedures
of 49 CFR 40 (In the case of a Pemployment drug test, theospective employee is
deemed to have refused to test only if thePrgloyment Test is conducted following a
contingent offer of employment.)

8. Fails to cooperate with any part of the testing process;

9. Possessing or wearing a prosthetic or othécedhat could be used to interfere with the
collection process;

10. Admits to the collector or MRO that the specimen is adulterated or substituted;
11. Fthe MRO reports a verified adulterated or substituted test result; or
12. Refuses to take @ontrolled substances test.

K. Consequences of Prohibited Conduct

1. Positive Alcohol Test:

If a CDL Employee's test result shows a breath alcohol concentration of gheatér02
but less than 0.04, he/she shall be removed from all sséesitivefunctions
immediately fora period of not less than twerfigur (24) hourdollowing the
administration of the test.

Except as provided in 49 CFR 382, the University shall not take any actionthisder
part against a CDL Employee based solely on tesltsestiowing an alcohol
concentration less than 0.04. However, this does not prohibit the Universalirg any
action otherwise consistent with law

If a CDL Employee's test result shows a breath alcohol concentratid@éforgreater,
he/she shalbe removed from all safegensitive functions and shall beferred to a
Substance Abuse Professional (SAP) for evaluation.

2. MRO Verified Positive Controlled Substances Test

A CDL Employee whose controlled substances test is verified by the M&dicewv
Officer (MRO) as positive shall be removed from all safpsitivefunctions and shall
be referred to a SAP.
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3. Conduct Prohibited Under This Policy:

In addition to the consequences set forth in Paragraph J, CDL Employeesgéuye in
any alcohol user controlled substances use prohibited in this poticyyho refuse to
submit to testing as required under this policy, shall be suoject

c. The referral, evaluation, and treatment requirements set forth in Paragraglow,

d. Other disciplinary actioas may be allowed by applicable University polices
procedures, as described in Paragraph L, below;

e. Other penalties and consequences, as may be imposed by federal dad/state
L. Procedures for Referral, Evaluation and Treatment
Each CDLEmployee who has engaged in conduct prohibited by this policy:
1. Shall not be permitted to perform safsgnsitivefunctions;

2. Shall be advised of resources available to evaluate and resolve prabkoomted with
the misuse of alcohol and use of cor@dlsubstances, includinige names, addresses,
and telephone numbers of substance abuse professioidat®unseling and treatment
programs;

3. Shall be evaluated by a SAP who shall determine what assistance then@ilyee
needs in resolving problems assted with alcohol misuse awdntrolled substances use
and to determine that the CDL Employee hagperly followed any rehabilitation
program prescribed:;

4. Before being returned to duty requiring the performance of a ssdefitivefunction,
the CDL Enployee shall be required to undergo a returduty alcohol test with a result
indicating an alcohol concentration of less, than 0.@2efconduct involved alcohol, or a
controlled substance test with a verifigehative result if the conduct involved a
controlled substance;

5. Shall be subject to unannounced foltaw alcohol and controlled substantests
administered by the University following the CDL Employee's retudutyg. The
number and frequency of such follay testing shall be directed bye SAP, and consist
of at least six (6) tests in the first twelve (12) morith®wing the CDL Employee's
return to duty. The University may require 8BL Employee to undergo retuto-duty
and followup testing for both alcohaind controlled substancesthe SAP determines
that returnto-duty and followup testing for both alcohol and controlled substances is
necessary for thatarticular CDL Employee. Followp testing shall not exceed sixty
(60) monthdrom the date of the CDL Employee&turnto-duty. The SAP may
terminate theequirement for followup testinganytimeafter the first six (6) tests have
beenadministered, if the SAP determines that such testing is no longer necessary.

6. The requirements of Section K do not apply to appt&avho refuse to submit sopre
employment alcohol or controlled substances test or who haveeanpteyment alcohol
test with a result indicating an alcohol concentration of OrQgreater or a controlled
substances test with a verified positive tesult.
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M. Other Disciplinary Action Permitted Under Other University Policies and
Procedures

In addition to the penalties set forth herein, violation of this policy shall subjeCtthe
Employee to disciplinary action as permitted under appliddbleersity policies and
procedures, and applicable penalties contained in Article 64A dfrthetated Code of
Maryland.

The applicable policies and procedures include, but are not limited tinthersity's
Substance Abuse Policy for Faculty, Staff &tddents.

Disciplinary action includes sanctions up to and including termination.casdition of
continued employment, the University may require an employsectessfully participate in
a drug abuse assistance or rehabilitation program.

N. Employer's Drug and Alcohol Policy Requirements

The University shall provide educational materials that explain, at a minimum, the
requirementsof 49 CFR 382 and the University's policies and proceduresnegipect to
meeting these requirements to each CDL Employee (who shall sigetéipt of the
documents), prior to the start of alcohol and controlled substéestésy and to each CDL
Employee subsequenthyredor transferred into a positioequiringdriving a commercial
motor vehicle:

1. The identity of the person(s) designated by the University to answerEdiployee
guestions regarding 49 CFR 382 requirements;

2. Which CDL Employees are subject to the alcohol misuse and contsaltstiance
requirements;

3. Explanation of what constitutes a safegnsitive function, to make clear wihmgriod of
the work day the CDL Employee is required to be in compliance;

4. Specific information concerning CDL Employee conduct that is prohibited;

5. The circumstaces under which a CDL Employee will be tested for alcahdfor
controlled substances, including pastident testing;

6. The procedures that will be used to test for the presence of alcohabrinolled
substances;

7. The requirement that a CDL Employsabmit to alcohol and controlleibstances
testing;

8. An explanation of what constitutes a refusal to submit to an alcohol or controlled
substances test and the attendant consequences;

9. The consequences for CDL Employees found to have violated the pmisbitthe
requirement, including the immediate removal of the CDL Empl&yee safety
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sensitive functions, and the procedures ud@€CFR40 Part Q

10. The consequences for CDL Employees found to have an alcohol concertf&tioa or
greater, butess than 0.04;

11. Information concerning the effects of alcohol and controlled substances ase on
individual's health, work, and personal life; signs and symptoms aitahol or
controlled substances problem (the CDL Employee's orveotker's); and aailable
methods of intervening when an alcohol or a corgnblstances problem is suspected,
including confrontation, referral to amynployee assistance program and/or referral to
management.

The University shall provide written notice to representatofesmployeeorganizations of
theavailability of this information.

CDL Employees are encouraged to contact the University's Office of HRewources for
confidential assistance and intervention in controlled substaneésobiol abuse problems.
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Appendix A
Definitions

Adulterated specimen- A specimen that contains a substance that is not expectegtedaat
in human urine or contains a substance expected to be present but is at a concentration so high
that it is not consistent with humanine

Alcohol i The intoxicating agent in beverage alcohol, ethyl alcohol or other low molecular
weight alcohols, including methyl or isopropyl alcohol.

Alcohol concentration (or content)i The alcohol in a volume of breath expressed in terms of
grams ofalcohol per 210 lgrsof breath as indicated by a breath test under this part.

Alcohol screening device (ASD) A breath or saliva device, other than an EBT that is approved
by the National Highway Traffic Safety Administration (NHTSA) and placed améocming
products list (CPL) for such devices.

Alcohol use- The consumption of any beverage, mixture, or preparation, including any
medication, containing alcohol.

Breath Alcohol Technician (BAT)1 A person who instructs and assists employees in tbballc
testingprocess and operates an evidential breath testing device.

Chain of custodyi The procedure used to document the handling of the urine specimen from the
time the employee gives the specimen to the collector until the specimen is destroyed. This
procedure uses the, Federal Drug Testing Custody and Control Form (CCF).

Commercial motor vehicle- A motor vehicle or combination of motor vehicles used in

commerce to transport passengers or property if the motor vehicle:

1. Hasa gross combination weighdting of 26,001 or more pounds inclusive of a towsi
with a gross vehicle weight rating of more than 10,000 pounds; or

2. Hasa gross vehicle weight rating of 26,001 or more pounds; or

3. Is designed to transport 16 or more passengers, includimgives; or

4. Is of any size and is used in ttnansportatiorof materials found to be hazardous tloe
purposes of the Hazardous Materials Transportation Act and which requinetitrevehicle
to be placarded under the Hazardous Materials Regulatio®HR272, subpart F).

Confirmation test 1 For alcohol, a second test, following a screening test with a result of 0.02 or
greater, that provides quantitative data of alcohol concentration. For controlled substances testing
means a second analytical procedio identify the presence of a specific drug or metabolite

which is independent of the screen test and which uses a different technique and chemical
principle from that of the screen test in order to ensure reliability and accuracy. (Gas
chromatography/ass spectrometry (GC MS) is the only authorized confirmation method for
cocaine, marijuana, opiates, amphetamines, and phencyclidine.)

Controlled substances DOT agency drug testing programs require that employers test for

marijuana metabolites, cocainetabolites, amphetamines, opiate metabolites, and phencyclidine
(PCP).
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Designated employer representative (DER) An employee authorized by the emplogsrable

to receive communications and test results from service agents and who is authorized to take
immediate actiono remove employees from safetgnsitive duties and to make required
decisions in the testing and evaluation process

Dilute specimeni A specimen with creatinine and specific gravity values that are lower than
expected for human urine.

CDL Employeei Any person operates a commercial motor vehicle. This includes, but is not
limited to: Fulltime, regularly employed drivers; casual, intermittent or occasional drivers; leased
drivers and independent owrgperator contractors who agéher directly employed by or under
lease to an employer or who operamammerciaimotor vehicle at the direction of or with the
consent of an employer. For the purposes efpnployment only, the term CDL Employee
includes a person applying to an eoydr to drive a commercial motor vehicle.

Employer i A person or entity employing one or more employees (including an individual who
is selfemployed) subject to DOT agency regulations requiring compliance with this part. The
termmeans the entity respadhke for overall implementation of DOT drug and alcohol program
requirements, including individuals employed by the entity who take personnel actions resulting
from violations of this part and any applicable DOT agency requirements.

Evidential Breath Testing Device (EBT) 1 A device approved by the National Highway Traffic
Safety Administration (NHTSA) for the evidential testing of breath a0i02 and0.04 alcohol
concentrations, placed on NHTSA's Conforming Products List (CPL) for "Evidential Breath
Measurement Devices" and identified on the CPL as conforming with the model specifications
available from NHTSA's Traffic Safety Program.

Laboratory T Any U.S. laboratory certified by Health and Human Services (HHS) under the
National Laboratory CertificatioProgram as meeting the minimwtandards of Subpart C of the
HHS Mandatory Guidelines for Federal Workplace Drug Testing Programs; or, in the case of
foreign laboratories, a laboratory approved for participation by DOT under this part.

Licensed medicalpractitioner 7 A person who is licensed, certified, and/or registered, in
accordance with applicable Federal, State, local, or foreign laws and regulations, to prescribe
controlled substances and other drugs.

Medical Review Officer (MRO) 1 A person who is a licensed physician and who is responsible
for receiving and reviewing laboratory results generated by an employer's drug testing program
and evaluating medical explanations for certain drug test results.

Primary specimeni In drug teting, the urine specimen bottle that is opened and tested by a first
laboratory to determine whether the employee has a drug or drug metabolite in his/her system;
and for the purpose of validity testing. The primary specimen is distinguished fromithe spl
specimen, defined in this section.

Refusal to submit (to an alcohol or controlled substances test)A driver that:

1. Fails to appear for any te@xcept a PrEmployment testyvithin two (2) hours after being
directed to do so by the University;
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2. Fails to remain at the testing site until the testing process is comgfefaospective
employee that leaves the testing site before théeRmgloyment drug and/or alcohol test
commences is not deemed to have refused to;test.)

3. Fails to cooperate with anyap of the testing process;

4, Refuses to take an alcohol or controlled substances test

5. Fails to provide adequate breath for alcohol testing as required by 49 Cwizha@it a valid
medical explanation, after he/she has received notice oétjurement fobreath testing in
accordancevith the provisions of this part;

6. Fails to undergo a medical examination or evaluation, as directed by the University, as part of

the insufficient breath procedures outlined in 49 CFR 40.265;

Fails to sign the certificationt &tep 2 of the Alcohol Testing Form (ATF);

Fails to provide an adequate urine sample for controlled substances testiggitesl by 49

CFR 40, without a genuine inability to provide a specimen (as determined by a medical

evaluation), after he/she haeceived notice of the requirement for urine testing in

accordance \th the provisions of this parby

9. Inthe case of a directly observed or monitored collection in a controlled substances test, fails
to permit the observation or monitoring of a specime

10. Fails or declines to takeadditionalcontrolled substance test the University or collector has
directed be performed;

11. Admitting to the collector or MRO that the specimen is adulterated or substituted,

12. Possessing or wearing a prosthetic or other éetiat could be used to interfere with the
collection process;

13. If the MRO reports a verified adulterated or substituted controlled substance test result

© N

Safety-sensitive functioni All time from the time a CDL Employee begins to work or is
required to bén readiness to work until the time he/she is relieved from work and all
responsibility for performing work. Safegensitive functions shall include:

1. All time at an employer or shipper plant, terminal, facility, or other property, angmpublic
propety, waiting to be dispatched, unless the CDL Employee hasrbieved from duty by
the employer

2. All time inspecting equipment as required by 49 CFR 392.7 and 392.8 efiiubapter or
otherwise inspecting, servicing, or conditioning any commerciabnvethicle at any time;

3. All time spent at the driving controls of a commercial motor vehicle in operation;

4. All time, other than driving time, in or upon any commercial motor vehicle exiceptspent
resting in a @eper berth (a berth conforming to tequirements of 4&€FR 393.76 of this
subchapter);

5. All time loading or unloading a vehicle, supervising, or assisting in the loading@ading,
attending a vehicle being loaded or unloaded, remaining in readingssrade the vehicle,
or in giving orreceiving receipts for shipments loaded or unloaded; and

6. All time repairing, obtaining assistance, or remaining in attendance upon a disabled

vehicle.

Screening test (also know as initial test) i In alcohol testing, an analytical procedure to

determine whether a CDL Employee may have a prohibited concentration of afcatwkath

or saliva specimenln controlled substance testire, e st t o el i mi nate fAnegat|
from furtheranalysis or to identify a specimen that requires additional testing for the presence of

drugs.

Screening test technician (STT) A person who instructs and assists employees in the alcohol
testing process and operates an ASD.
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Split specimeni In drug esting, a part of the urine specimen that is sent to a first laboratory and
retained unopened, and which is transported to a second laboratory in the event that the employee
requests that it be tested following a verified positive test of the primaryrsgeor a verified
adulterated or substituted test result.

Substance Abuse Professional (SAR)A person who evaluates employees who have violated a
DOT drug and alcohol regulation and makes recommendations concerning education, treatment,
follow-up testiy, and aftercare.

Substituted specimeri A specimen with creatinine and specific gravity values that are so
diminished that they are not consistent with human urine.

Verified testi A drug test result or validity testing result from an HetStified laboratory that
has undergone review and final determination by the Medical Review Officer (MRO).
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Appendix B
Basic Facts about Alcohol and Controlled Substances
Alcohol

Alcohol isthe name given to a variety of related compounds; the drinkable fattmaisol, or
ethyl alcohol. It is a power, addictive, central nervous system depressastlamdnost
widely used drug in the world\lcohol is also referred to as booze or hooch.

A. Signs and symptoms of alcohol use and intoxication:
irritability

euphoria

loss of physical coordination
inappropriate or violent behavior
loss of balance

slurred and/or incoherent speech
slowed thinking

impaired shorterm memory
blackouts

reduced reflexaction

impaired vision and judgement

B. Longterm use

permanent brain damage

elevated blood pressure and heart rate
increased risk of stroke and heart failure
increased risk of mouth and throat cancer
respiratory depression and failure
pneumonia, tubeulosis, lung abscesses
liver disease (hepatitis, cirrhosis)
antisocial behavior

Marijuana

Marijuana is a green, brown, or gray mixture of dried, shredded leaves, sterns, seeds, and
flowers of the hemp plant. It is a miadtering drug thatontains THS (delt&-
tetrahydrocannabinol) and as many as 400 other chemicals. It is also referred to dandary
joint, weed, herb, boom, grass and gangster. Hash and hash oil are strongef forms
marijuanaMarijuanamay be smoked or eaten.

A. Signsand symptoms of marijuana use
restlessness

inability to concentrate

loss of coordination

distorted perception

increased heart rate and blood pressure
impaired memory and logical thinking
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e increased appetite

B. Long-term use

increased risk of moutltthroat, lung cancer

increased risk of pneumonia, and/or chronic bronchitis
reduction or temporary loss of fertility

slow, confused thinking

memory impairment

lack of motivation

immune system problems

Too Too T T Too o To

Cocaine

Cocaine is a powerful central nervous sysstimulant that is highly addictive. It fgepared
from the leaf of the Erythroxylon coca bush and is usually sold as a fine,onstalline
powder known as coke, C, snow, flake, blow or crack. Cocaine in the ptomateis usually
snorted into the nadls, although it may be rubbed onto the mucliniag of the mouth,
rectum or vagina. It ay also be injected or smokedebasing).

A. Signs and symptoms of cocaine use
increased energy

decreased appetite

mental alertness

increased heart rate and blooégsure
increased temperature

dilated pupils

heightened, but momentary, feeling of confidence, strength, endurance
nausea

blurred vision

muscle spasms or convulsions

Too oo oo oo Too Too Too Too Too Too

B. Long-term use

irritability and mood disturbances
restlessness

auditory hallucinations
aggressive/violent/erratic behavior
paranoia

insomnia

cardiac and/or respiratory arrest

Too Joo Too Too Too Too Too

Amphetamines

Amphetamines and amphetamine related drugs are central nervous system stimnas@ts
actions resemble those of adrenaline. Amphetamines can be singdeted or taken orally
in tablet or capsule form. Speed, glass, crystal, uppers and berries aw Hoenstreet
names used to refer to this drug. Regular use produces a tolerance wharelaynd more of
the drug is required to produce the sameceffe

A. Signs and symptoms of amphetamine use
A loss of appetite
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high blood pressure
dilated pupils

rapid breathing and heartbeat
blurred vision

dizziness

loss of concentration
headache

sweating
excited/hostile/aggressive
restlessness
exaggerated reflexes
distorted thinking

Too Too Joo Too Too Too Too Too To To T I

B. Long-term use
delusions
chest pain
nausea
vomiting
diarrhea
insomnia
stroke

heart disease

Too Too Too Too Too To T I

Opiates (including heroin)

Opioids include both natural opiates, drugs from the opium poppy, and-oglettd

synthetic drugs, such aseperidine and methadone. Opiates are found in a gisubstance
extracted from the seed of the Asian poppy. Opium is produced frosuthésance, and

codeine and morphine are derived from opium. Other drugs, such as heroin, are processed
from morphine ocodeine. Opium appears either as dark brown chunks or in powder form
and is generally eaten or smoked. Heroin usually appeanstgitezor brownish powder,

which is dissolved in water for injection. Other opiaapgear in a variety of forms such as
capslles, tablets, syrups, elixirs, solutions and suppositories. Opiates briefly stimulate the
higher centers of the brain, but depress the central nervous system.

A. Signs and symptoms of opiate use
shortlived euphoria
restlessness

nausea

vomiting

heavy extrenties

dry mouth

cold, maist, bluish skin
contracted pupils

slowed reflexes

raspy speech

poor motor coordination
decreased ability to reason
"nod out" (fall in and out of a sleeping state

Too oo Too Too Too Too Too To T T To T I

B. Long-term use
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VII.

VI.

infection of the heart lining and valve
liver disease

seizures

collapsed veins

respiratory depression

abscesses

high risk of contracting HIV

Too To T Joo o Too I

Phencyclidine PCP)

Phencyclidine is a hallucinogen that was developed as an anesthetic and was later used
veterinary medicine as a powerful tranquilizer. It ishate crystalline powder, which is

readily soluble in water or alcohol and is distributed as tablets, capsules and colored powders.
It is normally snorted or smoked and goes by the street names of angel dust, wack, rocket
fuel, or ozone.

A. Signsand symptons of PCP use

increased blood pressure and pulse rate
shallow breathing

profuse sweating

muscular incoordination

blurred vision and involuntary eye movement
hallucinations

delusions

distorted speech

feelingof power and strength

numbness of the extremities

nausea

vomiting

Too Joo Joo oo oo Too Too Too Too Too Too Too

B. Long-term use

memory loss

depression

weight loss

speech difficulties
decreased fine motor skills
mood disorders

Too oo Too Too Too To

Work and Personal Life Issues

Consuming alcohol or using drugs increases the likelihood of accidents and injuries
Inhibitions and decision making are affected

People who would not ordinarily behave in inappropriate ways may do so while
under the influence of drugs or alcohol

Often individuals are under the influence of alcohol when they make the decision to
use othedrugs

Responsibilities may be neglected

Alcohol and controlled substance use can damage emotional stability, finances,
career, and the ability to build and sustain satisfying relationships

Alcohol and controlled substance use in the workplace can congading safety of

the individual and cavorkers

Impairment of judgmentcoordination, and abstract mental functioning

To Do Tolo Do IoToI»
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A Health problems; Addiction can cause changes in the body and brain
A Lack of motivation
A Change in personality or attitude

VIII.  Intervention When an Alcohol or Controlled Substances Problem is Suspected

Advise a supervisor of suspected behaviors giving specific observations

Refer the employee to the Employee Assistance Program

Refer to the current University Substance Abuse Pel@iel Procedurdsr the
procedures for reporting substance abuse

Contact Human Resources for guidance

Notify TUPD if the situation is dangerous or illegal activity (such as distribution,
possession, sale, or transportation of illegal substances) hawibezssed

ToTo T oo
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Appendix C
PostAccident Instruction
A. Requirements

As soon as practicable following an accident involving a commercial motor vehicle, each
surviving CDL Employee must be tested for alcohol and controlled substances when:

1. The CDL Employeavas performing safetgensitive functions with respect to the
commercial motor vehicle involved in the accident and the accident involved the loss of
human life; or

2. Postaccident alcohol testing will be performethen the CDL Employee receivas
citation within eight (8) hours of the occurrence under State or local law for a moving
traffic violation arising from the accident; and/or pastident controlled substances
testing will be performed if the CDL Employee receives a citation withinoB2shof the
occurrence under State or local law for a moving violation; and the accident involved:

a. A person(s) is injured and, as a result of the injury, immediately receives medical
treatment away from the saeof the accident; or

b. One or more vehiclegceived disabling damage as a result of the accident,
requiring thevehicle(s) to be towed from the scene of the accident; or

c. The University determines that the use of alcohol or controlled substances may
havecontributed to the accident and requests@DL Employee to undergo
testing based on "reasonable suspicion".

3. A CDL Employee who is subject to pestcident testing shall remain readily available
for such testing or may be deemed by the University to have refused to submit to testing.
Thisrequiranent, however, shall not be construed to require the delay of necessary
medicalattention for the injured people following an accident or to prohibit the CDL
Employeefrom leaving the scene of an accident for the period necessary to obtain
assistance inesponding to the accident, or to obtain necessary emergency medical care.

4. Testing for both alcohol and controlled substances will be required.

a. The CDL Employee will be required to provide a breath specimen to be tested for
the presence of alcohol withtwo (2) hours following an accident, if possible,
but no latethan eight (8) hours following an accident.

b. The CDL Employee will be required to provide a urine specimen to be tested for
the useof controlled substances as soon as possible, but not lateB2hhours
following anaccident.

B. Procedures Following a Reportable Accident
1. As soon as practicable following a reportable accident the CDL Employee should basfbesst

immediate supervisor for instructis. f the CDL Employee is unable to contact the immediate
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supervisor, they should contact either the Department of Environmental Health and 8dfety (
2967593 or theDirector of Human Resources {4053)

The CDL Employee will be scheduled for testing as s@opagsible following the accidenif.
the accident occurs in the vicinity of Towson, the CDL Employee will be tested atdadither
following collection/testing sites:

Concentra Medical Center

Yorkridge Center

1840 York Rd.Suite E

Timonium, MD 21093

410-252-4015

Hours: MondayFriday 7:30 a.mi 5:00 p.m.

Concentra Medical CentérAfter Hours Facility
1419 Knecht Ave.

Baltimore, MD 21227

410-247-9595

Hours: 7:00 a.m. Monddynoon Saturday

(Emergency use only)

St. Joseph's Hospital Greater Baltimore Medical Center
7601 Osler Drive 6701 North Charles Street
Towson, Maryland 21204 Towson, Maryland 21204
410-337-1226 4108282225

3. If the accident occurs outside the Towson vicinity, the CDL Employee may be refetined to
closest available medical facility.

4. The results of a breath or blood test for the use of alcohol or a urine test for the use of
controlled substances, conducted by Federal, State, or local officials having independent
authority for the test; will be considered to meet these requirements, provided the tests
conform to applicable Federal, State or local requiremantbihat the results of the tests
are obtained by the University.
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Appendix D
Record Keeping
A. General: The University shall maintain records of its alcohol misuse and contsullestances
use prevention programs as provided by 49 G8R401. The records shall bwintained in a

secure location with controlled access.

B. Period of retention: The University shall maintain the records in accordance witfottzaving
schedule:

1. The following records shall be maintained for five (5) years:

f. Records of CDL Employees alcohol test results indicating an alcohol concentration
of 0.02 or greater;

g. Records of CDL Employees verified positive controlled substances test results;
h. Documentation of refusals to take required alcohol and/or controlletbsdes tests;
i. CDL Employee evaluation and referrals;

j. Calibration documentation;

k. Records related to the administration of the alcohol and controlled substances testing
programs; and

I. A copy of each annual calendar year summary require® IGHR 382.403.

2. Records related to the alcohol and controlled substances collection process (except
calibration of evidential breath testing devices) will be maintained for two (2) years.

3. Records of negative and canceled controlled substéesta®sults and alcohol test results
with a concentration of less than 0.02 shall be maintained for a minimum of one (1) year.

4. Records related to the education and training of breath alcohol technicians, screening test
technicians, spervisors, and CDL Employees shall be maintained by the University while
the individual performs thieinctionswhich require the training and for two (2) years after
the individual ceases to perform thégections

C. Types of records:The following specific types of records shall be maintained:

1. Records related to the collection process:

a. Collection logbooks, if used;

b. Documents relating to the random selection process;

c. Calibration documentation for evidential breath testing devices;
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h.

Documentation of breath alcohol technician training;

Documents generated in connection with decisions to administer reasonable suspicion
alcohol or controlled substances tests;

Documents generated in connection with decisiongostaccident tests;

Documents verifying existence of a medical explanation of the inability of a CDL
Employee to provide adequate breath or to provide a urine specimen for testing; and

Consolidated annual calendar year summaries as requickn 49 CFR 382.403,

2. Records related to a CDL Employee's test results:

a.

b.

The University's copy of the alcohol test form, including the results of the test;

The University's copy of the controlled substances test chain of custody and control
form;

Documents sent by the MRO to the University, including those required by 49 CFR
382.407 (a);

Documents related to the refusal of any CDL Employee to submit to an alcohol or
controlled substances test required by this pad; a

Documents presented by a CDL Employee to dispute the result of an alcohol or
controlled substances test administered under this part;

Documents generated in connection with verifications of prior employers' alcohol or
controlled substances test results that the University:

i) Must obtain in connection with the exception contained in 49 CFR 382.301, and

i) Must obtain as required by 49 CFR 382.413.

3. Records related to other violations of this part.

4. Records related to evalimns:

a.

Records pertaining to a determination by a SAP concerning a CDL Employee's need
for assistance; and

Records concerning a CDL Employee's compliance with recommendations of the
SAP.

5. Records related to education and training:

a.

Materials on alcohol misuse and controlled substance use awareness, including a
copyof the University's policy on alcohol misuse and controlled substance use;
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b. Documentation of compliance with thequirements 49 CFR 382.601, including
the CDL Employee's signed receipt of education materials;

c. Documentation of training provided to supervisors for the purpose of qualifying the
supervisors to make a determination concerning the need for alcohol and/or
controlled substances tagjibased on reasonable suspicion;

d. Documentation of training for breath alcohol technicians as required by 49 CFR 40;

e. Certification that any training conducted under this part complies with the
requirements for such training.

6. Administrativerecords related to alcohol and controlled substances testing:

a. Agreements with collection site facilities, laboratories, breath alcohol technicians,
screening test technicians, medical review officers, consortia, and third party
providers;

b. Names and positions of officials and their role in the University's alcohol and
controlled substances testing program(s);

c. Semiannual laboratory statistical summaries of urinalysis, required by 49 CFR
40.111;and

d. The University'salcohol and controlled substances testing policy and procedures.
D. Location of records

1. When alcohol and/or controlled substance testing is performed by a testing laboratory on a
contractual basis, the laboratory will retain required records on the collection process such
as, but not limited to, collection logbooks (if used), calibration documentation, and records
related to the education and traigiof breath alcohol technicians and screening test
technicians.

2. All records that the University is required to retain will be maintained at the Offidarafin
Resources and/or Department of Environmental Health and Safety and shadllable for
inspection within two (2) business days after a request has been madabtharized
representative of the Federal Highway Administration.
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Appendix E

Appendix G to Part 40 - Alcohol Testing Form

The following form is the alcohol testing form required for use in the DOT alcohol testing program
beginning January 1, 2011. Employers are authorized to use the form effective February 25, 2010.

[65 FR 79526, Dec. 19, 2000, as amended 75 FR 8528, February 25, 2010; 75FR 38423, July 2, 2010]
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U.S. Department of Transportation (DOT)
Alcohol Testing Form

(The instructions for completing this form are on the back of Copy 3)

Step 1: TO BE COMPLETED BY ALCOHOL TECHNICIAN

A: Employee Name

(Print)  (First, ML.L, Last)
B: SSN or Employee ID No.

C: Employer Name
Street
City, State, Zip

DER Name and

Telephone No. ( )
DER Name DER Phone Number

D: Reason for Test: 0 Random [ Reasonable Susp [ Post-Accident 0 Return to Duty O Follow-up [ Pre-employment

STEP 2: TO BE COMPLETED BY EMPLOYEE

I certify that I am about to submit to alcohol testing required by US Department of Transportation regulations and that the
identifying information provided on the form is true and correct.

! /
Signature of Employee Date Month Day Year

STEP 3: TO BE COMPLETED BY ALCOHOL TECHNICIAN
(If the technician conducting the screening test is not the same technician who will be conducting the confirmation test,
each technician must complete their own form.) I certify that I have conducted alcohol testing on the above named
individual in accordance with the procedures established in the US Department of Transportation regulation, 49 CFR Part
40, that I am qualified to operate the testing device(s) identified, and that the results are as recorded.

TECHNICIAN: OBAT OSTT DEVICE: 0OSALIVA OBREATH* 15-Minute Wait: [ Yes 0 No

SCREENING TEST: (For BREATH DEVICE *write in the space below only if the testing device is not designed to print.)

Test # Testing Device Name  Device Serial # OR Lot # & Exp Date  Activation Time Reading Time Result

CONFIRMATION TEST: Results MUST be affixed to each copy of this form or printed directly onto the form.

REMARKS:
Alcohol Technician’s Company Company Street Address
C )
(PRINT) Alcohol Technician’s Name (First, M.I., Last) Company City, State, Zip Phone Number
I/ .
Signature of Alcohol Technician Date Month Day Year

STEP 4: TO BE COMPLETED BY EMPLOYEE IF TEST RESULT IS 0.02 OR HIGHER

I certify that I have submitted to the alcohol test, the results of which are accurately recorded on this form. Iunderstand
that I must not drive, perform safety-sensitive duties, or operate heavy equipment because the results are 0.02 or greater.

! /
Signature of Employee Date Month Day Year

Form DOT F 1380 (Rev. 5/2008) OMB No. 2105-0529

COPY 1 - ORIGINAL - FORWARD TO THE EMPLOYER
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U.S. Department of Transportation (DOT)
Alcohol Testing Form

(The instructions for completing this form are on the back of Copy 3)

Step 1: TO BE COMPLETED BY ALCOHOL TECHNICIAN

A: Employee Name

(Print)  (First, ML.L, Last)
B: SSN or Employee ID No.

C: Employer Name
Street
City, State, Zip

DER Name and

Telephone No. ( )
DER Name DER Phone Number

D: Reason for Test: [] Rendom 0 Reasonable Susp [] Post-Accident [ Return to Duty [ Follow-up [] Pre-employment

STEP 2: TO BE COMPLETED BY EMPLOYEE

I certify that I am about to submit to alcohol testing required by US Department of Transportation regulations and that the
identifying information provided on the form is true and correct.

/ /
Signature of Employee Date Month Day Year

STEP 3: TO BE COMPLETED BY ALCOHOL TECHNICIAN
(If the technician conducting the screening test is not the same technician who will be conducting the confirmation test,
each technician must complete their own form.) I certify that I have conducted alcohol testing on the above named
individual in accordance with the procedures established in the US Department of Transportation regulation, 49 CFR Part
40, that I am qualified to operate the testing device(s) identified, and that the results are as recorded.

TECHNICIAN: [JBAT [OSTT DEVICE: [ SALIVA [OBREATH* 15-Minute Wait: []Yes [] No

SCREENING TEST: (For BREATH DEVICE *write in the space below only if the testing device is not designed to print.)

Test # Testing Device Name  Device Serial # OR Lot # & Exp Date  Activation Time Reading Time Result

CONFIRMATION TEST: Results MUST be affixed to each copy of this form or printed directly onto the form.

REMARKS:
Alcohol Technician’s Company Company Street Address
C )
(PRINT) Alcohol Technician’s Name (First, M.I., Last) Company City, State, Zip Phone Number
,7/ P—
Signature of Alcohol Technician Date Month Day Year

STEP 4: TO BE COMPLETED BY EMPLOYEE IF TEST RESULT IS 0.02 OR HIGHER

I certify that I have submitted to the alcohol test, the results of which are accurately recorded on this form. Iunderstand
that I must not drive, perform safety-sensitive duties, or operate heavy equipment because the results are 0.02 or greater.

/ /
Signature of Employee Date Month Day Year

Form DOT F 1380 (Rev. 5/2008) OMB No. 2105-0529

COPY 2 - EMPLOYEE RETAINS
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U.S. Department of Transportation (DOT)
Alcohol Testing Form

(The instructions for completing this form are on the back of Copy 3)

Step 1: TO BE COMPLETED BY ALCOHOL TECHNICIAN

A: Employee Name

(Print)  (First, ML.L, Last)
B: SSN or Employee ID No.

C: Employer Name
Street
City, State, Zip

DER Name and

Telephone No. ( )
DER Name DER Phone Number

D: Reason for Test: [JRandom [JReasonable Susp [JPost-Accident [JReturn to Duty [0 Followup [ Preemployment

STEP 2: TO BE COMPLETED BY EMPLOYEE

I certify that I am about to submit to alcohol testing required by US Department of Transportation regulations and that the
identifying information provided on the form is true and correct.

/I S
Signature of Employee Date Month Day Year

STEP 3: TO BE COMPLETED BY ALCOHOL TECHNICIAN
(If the technician conducting the screening test is not the same technician who will be conducting the confirmation test,
each technician must complete their own form.) I certify that I have conducted alcohol testing on the above named
individual in accordance with the procedures established in the US Department of Transportation regulation, 49 CFR Part
40, that I am qualified to operate the testing device(s) identified, and that the results are as recorded.

TECHNICIAN: [ BAT O SIT DEVICE: [ SALIVA [OBREATH* 15Minute Wait: [JYes ] Ne

SCREENING TEST: (For BREATH DEVICE *write in the space below only if the testing device is not designed to print.)

Test # Testing Device Name  Device Serial # OR Lot # & Exp Date  Activation Time Reading Time Result

CONFIRMATION TEST: Results MUST be affixed to each copy of this form or printed directly onto the form.

REMARKS:
Alcohol Technician’s Company Company Street Address
C )
(PRINT) Alcohol Technician’s Name (First, M.I., Last) Company City, State, Zip Phone Number
,7/ !
Signature of Alcohol Technician Date Month Day Year

STEP 4: TO BE COMPLETED BY EMPLOYEE IF TEST RESULT IS 0.02 OR HIGHER

I certify that I have submitted to the alcohol test, the results of which are accurately recorded on this form. Iunderstand
that I must not drive, perform safety-sensitive duties, or operate heavy equipment because the results are 0.02 or greater.

/ /
Signature of Employee Date Month Day Year

Form DOT F 1380 (Rev. 5/2008) OMB No. 2105-0529

COPY 3 - ALCOHOL TECHNICIAN RETAINS
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PAPERWORK REDUCTION ACT NOTICE (as required by S CFR 1320.21)

A federal agency may not conduct or sponsor, and a person is not required to respond
to, nor shall a person be subject to a penalty for failure to comply with a collection of
information subject to the requirements of the Paperwork Reduction Act unless that
collection of information displays a current valid OMB Control Number. The OMB
Control Number for this information collection is 2105-0529. Public reporting for this
collection of information is estimated to be approximately 8 minutes per response,
including the time for reviewing instructions, completing and reviewing the collection
of information. All responses to this collection of information are mandatory. Send
comments regarding this burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden to: Information Collection
Clearance Officer, U.S. Department of Transportation, Office of Drug and Alcohol
Policy and Compliance, 1200 New Jersey Avenue, SE, Suite W62-300, Washington,
D.C. 20590.

BACK OF PAGES 1 and 2
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INSTRUCTIONS FOR COMPLETING THE U.S. DEPARTMENT OF TRANSPORTATION ALCOHOL TESTING FORM

STEP 1

STEP 2

STEP 3

STEP 4

NOTE: Use a ballpoint pen, press hard, and check all copies for legibility.

The Breath Alcohol Technician (BAT) or Screening Test Technician (STT) completes the information required in this
step. Be sure to print the employee's name and check the box identifying the reason for the test.
NOTE: If the employee refuses to provide SSN or 1D. number, be sure to indicate this in the
remarks section in STEP 3. Proceed with STEP 2.

Instruct the employee to read, sign, and date the employee certification statement in STEP 2.
NOTE: Ifthe employee refuses to sign the certification statement, do not proceed with the
alcohol test. Contact the designated employer representative.

The BAT or STT completes the information required in this step and checks the type of device (saliva or breath) being
used. After conducting the alcohol screening test, do the following (as appropriate):

Enter the information for the screening test (test number, testing device name, testing device serial number
or lot number and expiration date, time of test with any device-dependent activation times, and the results),
on the front of the AFT. For a breath testing device capable of printing, the information may be part of the
printed record.

NOTE: Be sure to enter the result of the test exactly as it is indicated on the breath testing

device, e.g., 0.00, 0.02, 0.04, etc.

Affix the printed information to the front of the form in the space provided, or to the back of the form, in a
tamper-evident manner (e.g., tape) such that it does not obscure the original printed information, or the
device may print the results directly on the ATF. If the results of the screening test are less than 0.02, print,
sign your name, and enter today's date in the space provided. The test process is complete.

If the results of the screening test are 0.02 or greater, a confirmation test must be administered in accordance with DOT
regulations. An EVIDENTIAL BREATH TESTING device that is capable of printing confirmation test information
must be used in conducting this test.

Ensure that a waiting period of at least 15 minutes occurs before the confirmation test begins. Check the box indicating
that the waiting period lasted at least 15 minutes.

After conducting the alcohol confirmation test, affix the printed information to the front of the form in the
space provided, or to the back of the form, in a tamper-evident manner (e.g., tape) such that it does not obscure
the original information, or the device may print the results directly on the ATF. Print, sign your name, and
enter the date in the space provided. Go to STEP 4.
If the employee has a breath alcohol confirmation test result of 0.02 or higher, instruct the employee to read, sign, and
date the employee certification statement in STEP 4.

NOTE: Ifthe employee refuses to sign the certification statement in STEP 4, be sure to

indicate this in the remarks line in STEP 3.

Immediately notify the DER if the employee has a breath alcohol confirmation test result of 0.02 or higher.

Forward Copy 1 to the employer. Give Copy 2 to the employee. Retain Copy 3 for BAT/STT records.

BACK OF PAGE 3
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